MUHHUCTEPCTBO
JHEPTETUKH U ) KWJIULHO-KOMMYHAJIBHOI'O
XO3SIMCTBA MYPMAHCKOM OBJIACTH

INPUKA3

or 23 G 9 2018 roaa Ne 37

r. Mypmanek

006 yrBepAIeHHH AAMHHHCTPATHBHOIO PEriIAMEeHTa MPeI0CTaBIeH s
MHHHCTEPCTBOM HEPreTHKH H JKHJIHIIHO-KOMMYHAJILHOI0 X0351HCTBA
Mypmanckoii 06,1aCTH rocy1apeTBeHHON YCJIYIH N0 YTBEPAICHHI0O HOPMATHBOB
VACALHOTO PACX0/IA TONIMBA NPH NPOH3BOACTBE TEIIOBOH YHEPruH
HCTOMHHKAME TEILIOBOI JHEPIrHH, 32 HCKJIIOYEeHHEeM HCTOYHHKOB TeIIOBO#
yepru, GyHKUHOHHPYIOUWIHX B PeKHME KOMOHHHPOBAHHOI BBIPADOTKH
JIEKTPHYECKOH H TENJIOBO JHEPIrHH ¢ YCTAHOBJIEHHOH MOIHOCTLIO
NPOM3BOACTBA HIEKTPHUECKOii ynepruu 25 meraBaTt H 0oJiee

B coorsercTBum ¢ Ilopsiakom paspaboTKd U yTBEPXACHUA aJIMHHUCTPATHBHBIX
perIAMEHTOB TMPEJOCTABIICHHs TOCY/apCTBEHHBIX YCIYr, OCYMIECTBIACMbIX 110
obpaiieHuaM  3asBUTeNeH, yTBepXkKIEHHbIM mocraHoBieHuem IlpasurenbcTsa
Mypwmauckoii obnactu or 16 mosGps 2010 r. Ne S13-TI1. IMonoxkenuem o
MUHHCTEPCTBE FHEPreTHKH M IKHIIMIIHO-KOMMYHAJILHOTO Xo3siictBa MypMaHcKo#
oGuacTH, yTBepKaAeHHbIM noctaHosnenrem [TpapurenseTBa Mypmarckoii obnacti ot
23.04.2014 Ne 210-ITTL, m pm K 2 3 b1 B 2 10;

l. YrBepauTh npuiaraeMblii AIMHHHCTPATHBHbIA periiaMeHT MpeocTaBieHHs
MHHHCTEPCTBOM HEPreTHKH H KUIMIIHO-KOMMYHAILHOIO Xo3siicTBa MypmaHckoi
06JacTH TOCYJ@PCTBEHHOW YCIYTH [0 YTBEPXKAEHHIO HOPMATHBOB YIILHOIO
pacxojia TOMJIMBA [IPH TIPOU3BOJCTBE TEILUIOBOH 3HEPrUH MCTOYHHKAMH TerJIOBOH
YHEPruH, 3a MCKIIOYEHHEeM HCTOYHHKOB TEIIOBOH HEpruH, QYHKIMOHNPYIOIINX B
pekuMe KOMOMHHPOBAHHOW BbIPAOOTKH 5IEKTPUYECKOH M TEIUIOBOH JHEPrHu ¢
yCTAHOBJICHHOH MOILHOCTBIO MPOM3BOACTBA MEKTPHYECKOH dHEpruu 25 Merasatt
Doee.

2. Illpussars yTparBmMM Ccuily npuka3 MuHHCTEpPCTBA JHEPreTHKH M
KITHILHO-KOMMYHaIbHOTO Xo3siicTBa Mypmanckoii obnactu ot 01.06.2012 r. Ne 81
«O6  yrBepKaeHMH  AJIMHHHCTPAaTHBHOIO  perjiaMeHTa [0  HCIOJIHEHUIO
rOoCyJJapcTBEHHONH (QYHKIMH «YTBEpKIeHHe HOPMATHBOB YJIEIbHOI0 pacxoja
TOTIIMBA TIPU NIPOM3BO/ICTBE TEIJIOBOH SHEPrHH HCTOMHUKAMU TEIIOBOMH SHEPriy, 3a
HCKIIIOMEHHEM MCTOYHUKOB TETUIOBOH 2HEpruW, (YHKUHOHHMPYIOMMX B peXHME
KOMOMHUPOBAHHON  BBIPA0OTKM  DNEKTPUUECKOH W TEMJIOBOH  3HEPruH ¢
YCTAHOBIEHHON MOLIHOCTBIO MPOU3BOACTBA 3JACKTPHYECKON SHEprun 25 MeraBarT u
Donee».

MunucTp B.H. I'noesckmii



YTBepKIeH MPHKa30M
MuHHCTEPCTBA YHEPreTHKH U JKHITHILHO-
KOMMYHAIBHOTO X03siiicTBa MypMaHckoi ofnactu

or A3 U5 LC/R Ne 737

AJIMUHUCTPATUBHBIN PETJIAMEHT
npepocrasiennst MUHHCTEPCTBOM JHEPreTHKH H KHIHIIHO-KOMMYHAJILHOTO
xo3siiicrBa MypMaHcKoii 06/1aCTH rocy/1apcTBEHHON YCayrH o
YTBEpKICHHI0 HOPMATHBOB YIeJbLHOI0 PACX0Aa TONIHBA NPH NPOH3BOACTBE
TenJ0BOH IHEPrHH HCTOYHHKAMH TEIUIOBOM JHEPIHH, 32 HCK/IIOYEHHEM
HCTOYHHKOB TENJIOBOH YHEepPruM, PyHKIUHOHHPYIOIIHX B peKHMe
KOMOHHHPOBAHHOI BHIPAGOTKH 2JIeKTPHYECKOH H TENJIOBOH JHEPrHHM ¢
YCTAHOBJIEHHOH MOIIHOCTHIO NPOH3BOACTBA IEKTPHYECKOH YHEePrHH
25 meraBartT H OoJiee

1. OBIIUE MOJIOXKEHUWS
1.1. lipeamer peryiHpoBaHHs AAMHHHCTPATHBHOIO periiaMenTa

AJIMHHICTPATHBHBIA perfiaMeHT MpeocTaBienus MUHHCTEPCTBOM SHEPIreTHKH
W OKHIMIIHO-KOMMYHAIBHOrO — Xo3siictBa Mypmanckoit  obnactu  (panee  —
MUHHCTEPCTBO) FOCYAAPCTBEHHOM YCITYTH MO yTBEPHKACHHIO HOPMATHBOB YICIBHOTO
pacxola TOIUIMBA IIPU IIPOM3BOACTBE TEILIOBOH JHEPrHM HCTOYHHKAMH TEI10BOH
YHEPrHH, 3a HCKIIOYEHHEM HCTOYHMKOB TEMIOBOH SHEPruH, (GYHKUHOHHPYIOIHX B
pexumMe KOMOMHMPOBAHHOH BBIPAOOTKH 3NEKTPHYECKOl M TEILIOBOH JHEPruu ¢
YCTAHOBJICHHOH MOIIHOCTBIO NMPOW3BOJICTBA SNEKTPUYECKOH JHEpruM 25 Merasatr u
Gonee (mamee — AJAMHHHCTPATHBHBIH PErJIaMEHT, roOCY1apCTBEHHAA ycayra)
orpejieasieT CPOKU M NOCIeI0BATEIbHOCTD aAMHHHCTPATHBHAIX MPOLUEIYP (neficTBHI)
[pe/lOCTaBIeHUsA IOCY1apCTBEHHON YCIIYTH.

AJIMHHHCTPATHBHbIH pErjlaMeHT YCTaHaBIMBACT MOPAIOK B3aMMOJIEHCTBUA
MEXIy CTPYKTYPHBIMM MOJpasieneHusMin MHUHUCTEPCTBA, HX JOJIKHOCTHBIMH
JIMIaMK, B3auMojelcTBus  MuHHCTEpCTBA € 3aABMTENAMM, HHBIMH OpraHami
rOCYApCTBEHHOI BJIACTH M OPraHaMH MECTHOTO CaMOyNpaBieHHs, YIPeAKICHHAMH H
OpraHM3aLMSAMH TIPH PEIOCTABIEHHH FOCY 1apCTBEHHON YCITyTH.

1.2. Onucanue 3asiBUTEICH
JasBUTENSAMH  SBISIOTCS  IOpUMAMYECKHE JIMIa WIM  MHIAUBHIYaIbHBIC
NpeAnpHHAMATENH, OCYILIECTB/AIOMMUE AESTENbHOCTE 110 MPOU3BOJCTBY TeNJI0BO
YHEPIUH, B OTHOIIEHHH KOTOPBIX OCYIIECTBISETCS rOCY/apCTBEHHOE PETyTHPOBAHHE
tapugoB (11eH), 60 UX YNOTHOMOYEHHBIH Mpe/cTaBuTe b (1ajee - 3asBUTEIb).



1.3. Uudopmanusi 00 MCIIOJTHUTEIBLHOM OPraHe, BbINOJIHAIOIIEM
roCyJapCTBEHHYIO YCJIYIy

1.3.1. Anpec u KOHTaKkTHbIE TenePpoHbl MUHHCTEpCTBA:

183032, r. Mypmanck, nip. Konbsckuit, a. 1, Ten. (dake) (8152) 486-730.

Bpems nmpuemMa 1OMKHOCTHBIMM JIMIIAMU, OTBETCTBEHHBIMHU 34 MPEIOCTABICHHUE
rOCyIapCTBEHHOMN YCIIyTH.

IloHenenpHUK - 4eTBEPT 09.00 - 17.15
[Taraumna 09.00 - 17.00
Ob6en 13.00 - 14.00
Cy0660Ta, BOCKpeceHbe BBIXOJTHOM JIEHb

CBeneHHMs O MECTOHAaXOXJIE€HUM MMHHUCTEPCTBA, KOHTAaKTHBIX TeleOoHAX,
aZipecax AMEKTPOHHOMN MOYTHI TOJKHOCTHBIX JIMII, MOJTHBIA TEKCT aIMUHUCTPATUBHOTO
perjiaMeHTa Mo UCHOJHEHUIO TOCYTapCTBEHHOM yCIIyTH, pa3MelleHbl Ha O(pUIInaIbHOM
caiite Munuctepctsa: http://minenergo.gov-murman.ru/

1.3.2. Aapec u xKoHTakTHble TejaedoHBl ['OCyTapcTBEHHOTO 00JACTHOTO
Ka3eHHOTO YUpeXACHUS «ATEHTCTBO dHepreTuueckor 3PpdekTuBHOCTH MypMaHCKOM
obmactu» (manee — YupexaeHue):

183032, r. Mypmanck, np. Konbckuit, a. 1, Ten. (8152) 994258, (8152) 994265.

Bpems npuema M0JKHOCTHBIMU JIMIIAMHU, OTBETCTBEHHBIMH 32 MPEOCTaBICHHE
roCyJ1apCTBEHHOH yCIyTH:

[TonenenpHUK - YeTBEPT 09.00 -17.15
[IaTauna 09.00 - 17.00
Oben 13.00 - 14.00
Cy000Ta, BOCKpeCeHbE BBIXOJIHOM J€Hb

CBeneHust 0 MECTOHAXOKICHUH Y UpEkKICHUS, KOHTAKTHBIX TeledoHax, agpecax
ANIEKTPOHHON TOYTHl JODKHOCTHBIX JIMIl pa3MEIIeHbl Ha OQUIMAIBLHOM caiTe
Yupexnenus: http://aeemo.ru/.

1.3.2. NudopmupoBanue 10 BoOmpocaM IMPEAOCTABICHUS TOCYAapCTBEHHON
yCIYTM, B TOM WYHCI€ O XOAE MPEJOCTaBICHUS TOCYJApCTBEHHOW YCIIYIH,
OCYHIECTBIISIET YUpEeXKACHUE, SBISIONICECS TMOJBEAOMCTBEHHBIM  YUYPEXKICHUEM
MuHucTepcTBA U B COOTBETCTBUM C TIOJIOKEHHEM O MUHUCTEPCTBE HAAECICHHOE
MTOJIHOMOYHUSMH 110 00€CTICUCHUTO TPEIOCTABICHUS TOCYIapCTBEHHON YCIyTH.

HNudopmarus mpeaocTaBisiercs:

- yctHO o Tenedony 8(8152) 994-258, wnm mpu ITUYHOM OOpaIicHUH
3asIBUTEIIS;

- C WCIOJIb30BAaHMEM TIOYTOBOM CBs3M (TIPH THCHMEHHOM OOpallCHUH
3asIBUTEIA);

- 110 3JICKTPOHHOM MoYTe Minenergo@gov-murman.ru;

- nyTeM — pa3MenieHuss ~ wHpoOpManud ~ Ha  OPUIMATBHOM  CcaiiTe
MuHucTepcTBa, B TOM 4YHCJIE C HCIOJb30BaHHEM (eaepaibHON TOCYIapCTBEHHOU
nH(popMalMOHHON cucTteMbl «EQUHBIN MOpTan rocy/lapCTBEHHBIX M MYHULIUTAIbHBIX
yenyr (pyHKIwi )»https://www.gosuslugi.ru/

1.3.3. JIomKHOCTHOE JUII0, OTBETCTBEHHOE 3a MPEAOCTaBICHHWE YCIyTH, B
o0si3aTeNIbHOM — TOpsiAKE UHPOPMHUPYET 3asBUTENSI O TEpPeYHEe JIOKYMEHTOB,
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HEOOXOJUMBIX IS TPEJOCTABICHUS TOCYJAPCTBEHHOW YCIyrM, B TOM YHCIE
JIOKYMEHTOB, KOTOPBIE 3aABUTENb BIIPAaBE MPEACTABUTH MO0 COOCTBEHHOW MHUITUATUBE.

1.3.4. Ilpu otBeTe Ha TenedOHHBIE 3BOHKH JIOXKHOCTHOE JIUII0, OTBETCTBEHHOE
3a MPEeJOCTaBIEHUE YCIIYTH, 00S3aHO:

- Ha3BaTh HAUMEHOBAHUE OpraHa, IOJKHOCTh, CBOM (PaMUJIUIO, UMSI, OTYECTBO;

- OTBEYaTh KOPPEKTHO, HE JOIMYCKaTh B ATO BPEMs Pa3rOBOPOB C JAPYTHUMHU
JOJIbMU.

MakcumanbHoe BpeMsi  TeledOHHOTO  KOHCYJIBTHUPOBAHUSI HE  JIOJDKHO
MpeBBIIATh 15 MUHYT.

1.3.5. IIpu oTBeTe Ha TenedOHHbIE 3BOHKH U MPU YCTHOM OOpaleHUU TpakIaH
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMPEJOCTaBIIEHUE YCIYI'H, /1aeT OTBET B
Ipejiesiax CBOe KOMIIETEHIIUH.

Ecnu gomkHOCTHOE JNUIO0, OTBETCTBEHHOE 3a MPEJOCTABICHUE YCIyrd, He
MOET CaMOCTOSITEJIbHO JIaThb OTBET Ha TOCTABJICHHBIM BOIPOC, JMOO MOATOTOBKA
oTBeTa TpeOyeT MPOJOJIKUTEIHLHOTO BPEMEHHU, OHO 0053aHO MPEJIOKUThH 3asBUTEIIO
BBIOPATh OJIMH U3 BAPUAHTOB JAJIbHEUININX JICUCTBUM:

a) U3JI0XKHUTh CYyTh OOpalieHust B TUCbMEHHOU dopme;

0) 0OpaTUThCS B HHOE Y00HOE JJIs 3asBUTEISI BpEMs ISl KOHCYJIbTAINH;

B) TMOJYYUTh HEOOXOAMMYIO KOHCYJbTAIIMI0O B JABYXJIHEBHBIH CpPOK IO
KOHTaKTHOMY TelIeOoHY, YKa3aHHOMY 3asiBUTEIIEM.

[Ipy HanmuyuM NHUCBMEHHOTO  OOpaleHUs  3asBUTENI0  HAIMpPaBISIIOTCA
NUCbMEHHBIE pa3bsiCHEHUS. [[OJKHOCTHBIE JIMIA, OTBETCTBEHHBIE 3@ MPEIOCTABICHHE
yCIYTH, KBATU(PUIIUPOBAHHO FOTOBAT Pa3bSICHEHH B IIpeiesiaX CBOeH KOMITETEHIIUH.

1.3.6. PykoBoaurenp MwuHUCTEpCTBA WM HHBIE YIOJIHOMOYEHHBIE WMHU
JNOJKHOCTHBIE JTMIA ONPEAEIISIIOT UCTIOTHUTENS I MOATOTOBKM OTBETA MO KaXAOMY
KOHKPETHOMY IMUCbMEHHOMY OOpaIeHHIO.

1.3.7. IlucbMeHHBIM OTBET MOJNKUCHIBAET PYKOBOAMTEIh MUHUCTEPCTBA WIIU
UHBbIE YINOJHOMOYEHHBIE HMH JOJDKHOCTHBIE Juna. OTBET AOJKEH COJepkKaTh
dbaMrIIIIIO, THUTIHAIBI U TeIe(OH UCTTOTHUTEIIS.

HcnonnuTens HampapiseT OTBET IMHUCHMOM, JJEKTPOHHON MOYTOM, (akcom,
b0 ¢ ucnonb3oBaHueM cetu «VHTepHeT», B 3aBUCUMOCTH OT Criocoba oOpalieHus
3asIBUTEINS 32 KOHCYJbTAllMEeH WM Croco0a TMONyYeHUs, YKa3aHHOTO B MHUCHMEHHOM
oOpallieHUH 3assBUTEIIS.

1.3.8. Ilpy 0OUCBMEHHOM  KOHCYJIbTUPOBAHMHM  JOJDKHOCTHOE  JIMIIO
MuHucTepCcTBa, OTBETCTBEHHOE 3a NPENOCTABICHHE YCIYTH, HAIpPaBIsSE€T OTBET
3asBUTEN0 B TeueHue 30 KaJeHIApHBIX JHEHW CO JHS PErucTpalvu MUCBMEHHOIO
oOparieHus.

1.3.9. Ha odurmanpaoM caiite MUHUCTEpCTBA pa3MEIIArOTC:

- CBEJICHUSI 0 MECTOHAXOXXJEHUU MUHHCTEPCTBA, KOHTAKTHBIX TeledoHaxX,
agpecax 3JEKTPOHHOM MOYTHI JOJKHOCTHBIX JIMI[, YYACTBYIOIIMX B MPEJOCTaBICHUU
YCIIYTH;

— MepeyeHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  HEMOCPEIACTBEHHO
PErYIUPYIOUIUX BBIOJIHEHUE TOCYJAPCTBEHHOU YCIIyTH;

— dbopma 3asiBKH.
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1.3.10. Ha undopmanrionHoMm cteHsie MuHUCTEpCTBa pa3MeNIaeTcsl ClieTyomast
uH(popMaIus:

a) U3BJICYCHUS W3 HOPMATHUBHBIX TMPABOBBIX AaKTOB, HEMOCPEICTBEHHO
PEryIUPYIONIUX BHIOJIHEHUE TOCYJAPCTBEHHOU YCIyTH;

0) H3BJICUYCHHUS M3 TEKCTa HacTosAImero Perimamenra;

B) OJIoOK-cXemMa M KpaTKoe€  ONHCaHWe  MOpsAKa  MNPEJOCTABICHUS
rOCYAapCTBEHHOM YCIIYTH,

I) TMepeyYeHb JIOKYMEHTOB, HEO0OXOIUMBIX TUISt MpEeA0CTaBICHUS
rOCyIapCTBEHHOM yCIYrM, B TOM YHCII€ [EpPEYeHb JIOKYMEHTOB, KOTOpbIE
MUHHCTEPCTBO MOJIYYaeT B paMKax MEXKBEJIOMCTBEHHOI'O B3aMMOJICHCTBUS B Cllydae,
€CJIM 3asIBUTENb HE MPEJCTABUT TaKKUE IOKYMEHTBI 10 COOCTBEHHOM UHUITUATHBE;

n) obOpasubl opopmiIeHHS M TpeOOBaHUS K JIOKYMEHTaM, HEOOXOAUMBIM ISl
NpeIOCTaBICHHS TOCYIApCTBEHHOMN YCIIYTH;

€) OCHOBAaHMS M YCJIOBHS IPEIOCTaBICHUS TOCYAapCTBEHHON YCIIYTH;

) OCHOBAHMS JJIs OTKa3a B MPEIOCTABICHUH TOCYIapCTBEHHOM yCIyTH;

3) MOPSAAOK  OOKajJoBaHWsI  pEIICHUH, JCUCTBUUA  wiM  Oe3leUCTBUs
MunuctepcrBa (YUpexIeHus ), €ro JOJDKHOCTHBIX JIUIL.

2. CTAHJIAPT NPEJOCTABJIEHUS TOCYJIAPCTBEHHOM YCJIYT'H
2.1. HammeHoBaHMe rocyapcTBEHHOM yCayTrd

[locynapcTBeHHast ycinyra Mo yTBEp)KJI€HHE HOPMATHBOB YIEIBHOTO pacxoia
TOIUIMBA MPHU MPOU3BOJICTBE TEIJIOBOW SHEPTUM UCTOYHUKAMH TETUIOBOM HHEPTHH, 32
UCKIIIOYEHUEM MCTOYHUKOB TEIUJIOBOW JHEPTrud, (PYHKIUOHUPYIOIIUX B PEKUME
KOMOWHHMPOBAHHOM  BBIPAOOTKH  DJIEKTPUYECKOM W TEIUIOBOM  DHEPrUU  C
YCTAHOBJICHHONW MOIIIHOCTBIO MPOU3BOJICTBA DJIEKTPUUECKON AHEpPruu 25 MeraBaTT U
Oosee (gamee — HOPMATHUBBI).

2.2. HammMeHOBaHHE NCIOJIHUTEIBHOT0 OPraHa, HEMOCPEACTBEHHO
MPeI0CTABJAIIIET0 FOCYIAPCTBEHHY O YCIYTY

2.2.1. IIpenocraBnenue rocy1apCTBEHHOM YCIyTH OCYILECTBIISIET
MUHUCTEPCTBO 3HEPTETUKU W KWIHUIIHO-KOMMYHAJIBHOIO XO03siMcTBa MypmaHCKOU
obnactu.

OObecnieueHrne MPEAOCTABICHUS TOCYAAPCTBEHHOW YCIYTH  OCYIIIECTBIISCT
YupexaeHue.

2.2.2. llpy mnpenocTaBIEHUH TOCYNAPCTBEHHOM YyCIyrd MUHHCTEPCTBO
SHEPreTUKA U SKAJIUIIHO-KOMMYHAJIBHOTO  XO3siicTBa MypMaHCcKod — obsactu
B3aUMO/ICHCTBYET C:

— ®enepanbHOi HANIOroBOM Ciyk00M Poccuu B yacTu MOJydeHUsI CBEACHUUN
n3 EauHOro rocynapCTBEHHOrO peecTpa KOpPUAWYECKUX Jul uiad  EauHOoro
rOCyJIapCTBEHHOT'O PEECTpa UHANBUAYAIbHBIX TPEAIIPUHUMATEIICH;

— ®@enepanbHoll  clyk00i TOCYIapCTBEHHON perucTpaiuu, Kajgactpa u
KapTorpaguu JOTOBOPOB B YacTH MOJY4YEHUs CBEJEHHM O peructpanuu B EnuHom
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TrOCYJApCTBEHHOM DPEECTPE HEABMKMMOCTH JIOTOBOPOB  ape€HAbl HEABMIKHUMOIO
MMYILIECTBA CO CPOKOM apeHbl boiee 1 roaa;

— Komurerom no tapupromy perynupoBanuio MypMaHcKoil 00J1acTH B 4acTh
MOJIYYeHHs] CBEICHMM MO MPUHATHIM B YTBEPKICHHBIX Tapudax Moka3areiasM Mo
TEIUIOCHA0KAIOUIUM U TEIJIOCETEBBIM OpraHU3ALMSIM.

2.3. Pe3yabTaT npeaocTaBjIeHUs rOCy1apCTBEHHOM yCJIyIH

KoneuHbM pe3ynbTaToOM MPENOCTABICHHS TOCYIAPCTBEHHOW YCIYTU SIBISETCS
HaIlpaBJIieHUE  3asBUTENI0  yBEJOMJICHUS 00  YTBEPXKICHHMM HOPMATHUBOB C
MPWIOKEHUEM 3aBEPEHHOM BBITTUCKH U3 MPUKa3a 00 yTBEPKJICHUU HOPMATHUBOB.

2.4. Cpoku npeaocTaBJieHHs TOCYAAPCTBEHHOM YCJIyIH

2.4.1. O6muii CpoK MPeIOCTaBICHHS TOCYIapCTBEHHON yCiayru coctasisier 60
JTHEW CO JHS TIOCTYIIEHUS B MUHUCTEPCTBO JOKYMEHTOB, YKa3aHHBIX B MMyHKTe 2.6.1
AJTMUHHUCTPATHBHOTO PETJIAMEHTA, 32 UCKIIOUCHHEM CJIy4aeB, YKa3aHHBIX B ITYHKTax
3.3.2 1 3.3.3 AIMUHUCTPATUBHOTO PETIAMEHTA.

2.4.2. Cpok HampaBlIeHHs pe3yibTaTa roCyJapCTBEHHOW YCIYT'M COCTaBISET 5
THEN cO JHS TPUHATHS pelieHuss o0 YTBEpXKIACHUM HOPMATHBOB MJIM 00 OTKa3e B
YTBEPKIAECHUU HOPMATUBOB.

2.4.3. MakcuMalnbHBI CpPOK OXUIAHUSA 3adABUTENS B OYEpPEAM NIpPH MOJade
3asiBJICHUS] M JIOKYMEHTOB, HEOOXOJUMBIX [JIsi TPEIOCTaBICHHUS TOCYIapCTBEHHOMN
YCIIYTH, W TIpU TOJYYEHHH pe3yJibTaTa MPENOCTaBICHUS TOCYAapCTBEHHOM YCIYTH
cocTaBisieT 15 MUHYT.

2.4.4. ]lHeM TIOCTYIUIEHUSI JOKYMEHTOB B MUHHCTEPCTBO CUHUTAETCS JaTa
perucTpanuu JOKYMEHTOB B MMHHUCTEPCTBE C MNPUCBOEHUEM PETUCTPALUOHHOIO
HOMEpPA U YKa3aHUEM JaThl MOCTYILICHHUS.

2.4.,5. Cpok aJAMUHHUCTPATUBHBIX JCUCTBUA IO TIPUEMY 3asiBJICHUA U
JTOKYMEHTOB, MPEJICTABICHHBIX MIPH JTUYHOM OOpalleHus 3asaBUTeNss B MUHUCTEPCTBO,
cocraiseT He 6onee 20 MUHYT.

2.4.6. B ciyuae mpeacTaBiIeHUsT TOKYMEHTOB IO TOYTE (B AJIGKTPOHHOM BHJIC)
peructpaiusi B MuUHHCTEpCTBE JODKHA OBITH TIpOBEJAEHA HE TMO3JHEE [HA,
CJEAYIOIIETO 3a 1aTOW MOCTYIUIEHUS TOKYMEHTOB.

2.4.7. llpuocTaHOBIEHUS MPENOCTABICHUS TOCYAApCTBEHHOM YCIYIM He
IIPETYCMOTPEHO.

2.5. IIpaBoBbIe¢ OCHOBAHMS IJISl IPEIOCTABJICHUS IOCYAAPCTBEHHOM YCIAYI'H
[IpenocraBiienre rocygapCTBEHHON YCIYTH OCYLIECTBIIAETCS B COOTBETCTBUM C:

— ®enpepanpabiM  3akoHOM  OoT 27 wmroms 2010 1. Ne 190-®3 «O
TETUTOCHAOKEHUN

! "Poccuiickas razera”, N 168, 30.07.2010
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— @epaepanbHbIM 3akoHOM OT 27 utons 2010 r. Ne 210-®3 «OO6 opranuzanuu
IPENOCTaBIEHUs TOCYJApCTBEHHBIX M MYyHHUMIAIBHBIX  YCIOyr»® (mamee —
®denepanbhbiif 3akoH Ne 210-D3);

— mnocta”oBieHueM llpaButenbctBa Poccuiickoit denepanuu ot 22 OKTI0ps
2012 r. Ne 1075 «O nieHoo6pa3oBanuu B chepe TEIIOCHA0KEHUA»

— [IlpaBunamu  pacnpeneneHuss  yAENbHOrO  pacxoja  TOIUIMBA  MpU
MIPOU3BOJICTBE DJIEKTPUUYECKONM U TEIUIOBOM HSHEPrUU B PEeXKUME KOMOMHUPOBAHHOM
BBIPAOOTKH 3JEKTPUUECKON U TEIJIOBOM SHEPIHH, YTBEPKACHHBIMU MOCTAHOBIECHUEM
[IpaButenscTBa Poccuiickoit @enepannu ot 22 okTs16ps 2012 r. Ne 1075;

— mnpukazoM MunsHepro Poccum ot 30 nekabps 2008 r. Ne 323 «0O6
YTBEP)KJIECHUU TIOPSJKA OMNpeeiIeHUs] HOPMATUBOB YAEJIBHOIO pacxXoja TOIUIMBA MpHU
IIPOU3BOJICTBE DIICKTPHUECKOMN U TEIIOBOMH sHeprun»* (nanee — [opsaaox);

— mnocraHoBienueM [lpaBurensctBa Mypmanckoir oOmactu ot 23.04.2014
Ne 210-IIIT «O6 ytBepxnenuu [lonoxenus o MUHUCTEPCTBE IHEPTETUKU U SKUITUIITHO-
KOMMYHAJIBEHOTO X03giicTBa MypMmaHckoii o6mactu»® (nanee — [losoxkenue);

— HACTOSIIIMM AJIMMHHCTPATHUBHBIM PETJIaMEHTOM.

2.6. IlepeyeHb TOKYMEHTOB, HEOOXOAMMBIX JIJISl IPEAOCTABJICHUS
rOCYAAPCTBEHHOM YCJIYIH

2.6.1. Jlns mpenocTaBieHHs] TOCYJapCTBEHHOM YCIYTH 3asiBUTENh B CPOK a0 1
OKTSIOps TOJa, MPEANIECTBYIOUIEr0 IUIAHUPYEMOMY TOHdy, TMPEACTaBISAEeT B
MuHHCTEPCTBO:

a) 3asBieHue o0 yTBepxkiaeHun HopmaTuBoB ([Ipunoxkenne 1), KoTopoe
JIOJIKHO COZAEPIKATh CIenyIolue 00I3aTeIbHbIC CBEICHNUS:

— PEKBHU3UTHI 3agBUTEINS: MOJHOE HaAUMEHOBaHUE 3asBUTENs, (HaKTUUECKUN U
ropunnueckuit aapec, MHH, koHTakTHBIN TeneOH UCTIONHUTEIIS;

— mpuuMHa oOpamieHusi 3asBUTENS C 00s3aTeNbHBIM HAaUMEHOBAaHUEM H
3HQYEHUEM HOpPMAaTUBa, MPEACTABISEMOr0 K YTBEPXKACHUIO, W 3HAYCHHUEM
JIEHCTBYIOIIETO HOPMAaTHBA CO CCHUIKOM Ha HOPMATHUBHBIM aKT, KOTOPBHIM ObUT MPUHSAT
JNEUCTBYIOIIMHA HOPMATHB;

— CIHCOK IMPUJIaraéMbiX JOKYMEHTOB;

— MOJIKCHh OTBETCTBEHHOIO JINIIA OPraHU3aIUK;

— [eYaTh OpraHu3alluy;

0) xomuio Ycrtaa ([J1 OpraHu3aIim);

B) MOSICHUTENIbHYIO 3alUCKY, KOTOpas JOJI)KHA COJEPKATh:

— KpaTKYIO XapaKTEePUCTHKY TETUIOCHAOKAIOMIETO MPEATPUITHS,

— KpaTkas XapaKTepUCTHUKAa YCTAaHOBJICHHOTO OCHOBHOTO 00OpYyIOBaHUS

corjlacHO mpuiokeHusM 4-6 Tlopsika,

2 "Poccniickas razera”, N 168, 30.07.2010

3 "Cob6panue 3akoHogaTenbcTBa PA", 29.10.2012, N 44, c1. 6022

4 "BloJIeTEHh HOPMATHBHBIX aKTOB (he/IepabHBIX OPTaHOB MCIIOMHUTENLHON BracTh", N 16, 20.04.2009 (ITpukas)
® DyiekTpOHHBII Oro/eTeHb "COOPHUK HOPMATHBHBIX MPABOBHIX akToB ['yOepHaTopa MypMaHCKo# 061acTH,
[IpaBuTenscTBa MypMaHCKOH 001aCTH, MHBIX HCTIOJHUTENBHBIX OPTraHOB TOCYIapCTBEHHOM BiIacTH MypMaHCKOH
obnactu" http:/www.gov-murman.ru, 29.04.2014


consultantplus://offline/ref=4D25E2116C5C9F2717EB10BA94D7F1357B8947EDBD87A95DE8BE1D06CE0F7785EB5402DDC5DF60E9sBA9H
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— OCOOCHHOCTM TEIUIOBOM M DJJIEKTPUYECKOM CXEM, PEXKUMOB pPadOThI
000py1I0BaHMS, YCIOBUM TOILUIMBO- U BOJIOCHAOKEHHUSI;

— CBOJHAs Tabiua pe3yJbTaTOB PacyeTOB HOPMATHUBOB, MOATOTOBJICHHAS B
COOTBETCTBUHU C TpeOoBanusimMu [lopsika,

— aHaJIU3 IPUYUH U3MEHEHUSI HOPMATUBOB M0 CPABHEHHIO C UX (PaKTHUUECKUM
Y HOPMAaTUBHBIM 3HAUCHUEM 3a NIEPUOJI, MPEIIESCTBYIOIINI paCUeTHOMY;

— aHaJINU3 BBHIMOJHEHUS YTBEPKJIECHHBIX HOPMATUBOB HA T'0Jl TEKYIIUH U 3a JBa
roJia MpeIeCTBYIOIMMNX TEKYIIEMY ToAy;

— TMPOTHO3UPYEMble OOBEMBbI BBIPAOOTKH JJIEKTPOIHEPTUM C yKa3aHUEM
MCTOYHUKOB UX MOJTYUYEHUS;

— qus  TerodnekTpoctaHumit  (manee — TOC) oOocHOBaHME 3HAYCHUS
JOTIOJIHUTENIBHOW ~ KOHJIEHCAIIMOHHOM BBIPAOOTKH AJIEKTPOIHEPTUH CBEPX
MUHHUMAJILHOTO HEOOXOAUMOTO YPOBHSI;

— TMPOTHO3UPYEMbIe O0BEMBI OTIYyCKa TeIjia B Mape W Topsueld BojJe C
NPWIOKEHUEM  COOTBETCTBYIOIIUX  PAacyeToB IO HUX  OOOCHOBaHMIO,
TEMIIEPATYPHBIX TpadUKOB TEIJIOCETH, KON 3assBOK Ha TEMJIOCHAOXEHHUE OT
norpeduTenen (KOMuid JoOroBOpPOB Ha TEIIOCAHOXKEHUE);

— TPUHATBIC HA PETYJUPYEMBIN TEpPUOJ 3HAYCHUS TEMIEepaTyp HapyKHOTO
BO3/lyxa (C yKa3aHuWeM HCTOYHHMKA HWH(OpMaIMM), OXJa)XJAroled BOJBI Ha
BXOJI¢ B KOHJIEHCATOpPHI TYpOWH M HMX JAMHAMUKa 3a TOCIEIHUE TpU Toja B
MECSIYHOM U F'OJI0OBOM pa3pes3ax;

— 000CHOBaHME TIPOTHO3UPYEMOM CTPYKTYphl M KauecTBa CHKUTAeMOIo
TOIUIMBA C TPUIIOKEHUEM KOMHM  COOTBETCTBYIOLIMX JIOTOBOPOB  Ha
TOIUTMBOCHA0XKEHNE U cepTU(UKATOB MOKa3aTeNell KauecTBa;

— TMPUHATBIA COCTaB paboTalIIero O0OpYAOBaHUS HA KaXIbI MECHII
PacyeTHOro MepuoJia ¢ COOTBETCTBYIOIUM 00OCHOBAHHEM;

— TPUHLMIBI PACTPENETICHUs JIEKTPUUYECKUX U TEIUIOBBIX HArpy30K, MEXIY
typboarperatamu  TOC, Mexay wucToYHMKaMu TerocHaOxkenus TOC
(perynupyeMble U HEPETylIHupyemble OTOOpbI, PEAYKIIMOHHO-OXJIAIUTEIHHBIC
ycTaHoBKH (nanee — POY), nukoBbie Bogorpeiinbie Kotibl (nanee — [I1BK);

— cBegenusa o0 HT/] no TOmiIMBOUCIIONB30BAHUIO: CPOK JACHCTBUS, 3HAUCHUS
K02 (HUIIMEHTOB PE3epPBOB TEIUIOBOM AKOHOMHUYHOCTH, HAJIMYUE MEPOIPUSTUN
10 peanu3alyy MOTeHIAIa SHEPTOCOEPEIKEHNUS,

— JIMHAMHUKA OCHOBHBIX TE€XHHKO-’KOHOMHUYECKHUX IOKa3aTeel 3a MOCciIeHue
Tpu roja 1Mo TOC U KOTEIBHBIM COTJIACHO NpuiIokeHusM 7 - 9 [lopsnka,;

— cBedeHUs 00 HCMOOJB3YyEeMBIX MpPOrpaMMmax  pacuyera HOPMATHUBOB
TEXHOJIOTUYECKUX TOTeph (HaMMEHOBAaHHE MPOTPpaMMbl, HAWMEHOBaHUE
pa3zpaboTunka, TOJ pa3pabOTKM HUCHOJIb3yeMOW BEPCHUHU, KOMHUHU DKCIEPTHBIX
3aKJIFOYEHH, CepTU(PUKATOB U AP.);

r) JIOKYMEHTbI, 000CHOBBIBAIOIINE 3HAYEHUSI HOPMATUBOB, @ UMEHHO:

— pacueThl YACIbHBIX PAcXOJ0B TOIUIMBA MO Kaxaou TOC W KOTeIbHOW Ha
KXIbId MecsIl NMepuoja pPeryjupoBaHUs M B IIEJIOM 3a PACUETHBIA MEpUOJ,
BKJIIOYAIOIIUM pacyeThl M I[OKa3aTeld pacxofa TEIUIOBOM HSHEprud Ha
COOCTBEHHBIEC HYXXJbl KOTCIHLHOM HA PAacYeTHBIA ToOJ Ha Kaxabpld Mecsi. [lpu
BBINIOJIHEHUU PACUETOB YJIEJbHBIX PACXOJ0B TOIUIMBA HA OCHOBE HOPMAaTUBHO-
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TEXHUYECKOU IOKYMEHTAIIUU O TOIUIMBOUCIIONB30BAHUIO B 00OCHOBBIBAIOIIEM
Marepualne JOJKHBI ObITh MPUBEICHBI 3alOJIHEHHBbIE MAaKeThl (BXOMSIIUE B
COCTaB HOPMATUBHO-TEXHUYECKOW TOKYMEHTAIMU MO TOIUIMBOUCIIONB30BAHUIO)
10 Ka¥KJI0W KOTEJIBHOU 10 KaXA0OMY U3 MECSLIEB PACUETHOIO NIEPUO/IA;

— pacuersl MUHHUMAaJTbHON BBIPaOOTKHU AIEKTPOIHEPTUH TUTSt
TEIJIORJICKTPOLICHTPAJICH Ha KaXK]IbIH MeCsII] IEPHOo/ia PETryJIMPOBAHUS U B IIEJIOM
3a paCyeTHBIN IIEPUOL;

— IUIaH MPOBEJCHUS] PEMOHTOB OCHOBHOTO YHEPIE€THYECKOT0 000PY/I0BaHUS B
pacyeTHOM NIEPHUOJIE;

— KOMHUU THUTYJIBHBIX JIUCTOB JCHUCTBYIOIIEH HOPMATHUBHO-TEXHUYECKOM
JOKYMEHTAIIMM 1O TOIUIMBOUCIIONB30BaHUI0 Mo Kaxaou TOC u KoTenbHOM
coryiacHo nipuioxkeHusm 10 u 11 Iopsiaka,

— KapTa MEepeXKOroB TOIUIMBA M3-3a OTKJIOHEHUS (DAaKTUUYECKUX IOKa3aTenen
000py1I0BaHUSI OT HOPMATUBHOT'O YPOBHS 3a T'0JI, IPEAIICCTBYIONUNA TEKYIEMY
coryiacHo mipuioxxkeHuto 12 Iopsiaka,

— IUIaH BBITIOJTHEHUS OPTaHU3aIMOHHO-TEXHUUYECKUX MEPOIPUATHA  T10
YCTPAHEHUIO TIEPEKOTOB TOIUIUBA U3-3a OTKJIOHEHUS (PaKTHUECKUX IMOKa3aTele
000py/1I0BaHUSI OT HOPMATHUBHOTO YpPOBHS W IIJIaH peaju3alluu IMOTEHIMaa
sHeprocOepexeHusi, pa3pabOTaHHBIM HA OCHOBE PE3YJIbTATOB YHEPIETUUYCCKUX
00cJIeqOBaHHI;

— CTpPYKTypa TOIUIMBHOTO OajlaHca, TMOKa3aTeld KayecTBa MCIOIb3YEeMbIX
BUJIOB U MAapOK TOIUIMBA 3a MOCJIEAHUE TPU I'0Jla, IPEALIECTBYIOIINE TEKYIIEMY
Nepuoay, Ha TEKYyIIM NEepUoJ W NIPOTHO3HPYEMBIE B PACUETHOM MEPHOJIE
(TEeryIoTBOpHAsE CIMOCOOHOCTH, 30JbHOCTH, BJIAXXHOCTHh) HA PACUETHBIA MEPHO
MOMECSAYHO;

— CBEACHUSA O BBIIOJHEHUU YTBEPKACHHBIX HOPMATHUBOB JI1 TEILIOBOU
ANEKTPOCTAHLMU HA TOJ TEKYIIUMH U 3a JBa roja MNPEJUIECTBYIOIUX TEKYIIEMY
rojay coriacHo npuiioxenuto 13 Ilopsnka;

— 3HAYeHUs HOPMATHBOB HA TIOJ pACUETHBIM, TEKylIMA W 3a JBa roja,
IPEIIECTBYIONIUX TOIY TEKYIIEMY, BKIIOUYECHHBIX B TapHU(;

— peXHMHBIE KapThl, pa3paO0OTaHHBIC M0 PE3yJbTaTaM PEKUMHO-HAIAOUHBIX
UCIIBITaHUH (B Cclly4ae OTCYTCTBUS — ACIOPTa KOTJIOB);

— JIOKYMEHTBI,  NOATBEPXKJAIOLIME  TEOMETPUUYECKHE  XapaKTEPUCTHUKHU
Ma3yTOIIPOBOJOB U PE3EPBYAPOB JJIsI XPAaHEHHUSI TOILINBA;

— TpaduKd TPOBENECHUS OKCHEPTHU3 MPOMBIIUICHHONH O€30MacHOCTH 110
pe3epByapam;

—  3aKJIIOUYEHHE HKCIEPTU3BI MPOMBIIUIEHHON 0€30MaCHOCTH 0 Pe3epByapam;

— macrmopta Ha Oakd pa3TUYHOTO Ha3HA4YeHHs (IeKapOOHHM3ATOPHI, OaKwu-
AKKyMYJISITOPBI U TIP. );

— IachopTa Ha KOTEJIbHbIE YCTAHOBKHU;

— TEXHUYECKHUE MacrnopTa Ha OTAIJIMBAEMbIe TOMEIICHUS;

—  yTBEp KJEHHbIE IPaMKH OCTAHOBOB (ITYCKOB) KOTJIOB;

— JIpyrde JAOKYMEHTBI, KOTOpble 3asiBUTEIb IOCYUTAET HEOOXOJUMbBIM
MpEACTaBUTh B OOOCHOBAHME HWCXOAHBIX JAHHBIX, MPUHATHIX MPHU pacyere
HOPMAaTHUBOB;
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1) MaTepuayibl W TaOJuIbl, OOOCHOBBIBAIOIIME 3HAYCHUSI HOPMATHUBOB,
MPEJCTAaBICHHBIX K YTBEPXKICHUIO B COOTBETCTBUU C MEpPEYHEM U TpeOOBaHUSIMU
[Mopsanka;

€) pacyeT HOPMATHBOB B (popMaTe TaOJIMUHOTO Mpoleccopa B (hopMe aKTUBHBIX
MaKeTOB CO BCEMH HEOOXOJMMBIMH HWCXOJHBIMH JIAHHBIMA ¥ PacYCTHBIMU
dopMynamu;

) MPOTrpaMMy SHEProcOEPEeKeHUs U SHEPreTUUECKUI MaCIOPT OpraHU3aIUu.

2.6.2. 3asBUTENb BIpaBe MPEACTABUTh IO COOCTBEHHOM WHULMATUBE IS
MOJTyYEHHUS TOCYAAPCTBEHHON YCIIYTH CIAEAYIONIUE JOKYMEHTHI

KOIHUIO CBUJETEIHCTBA O TOCYAAPCTBEHHOW PETHCTPAIMM HOPUIANYECKOTO JHUIA
Wi GU3UIECKOTO JIMIA B Ka4e€CTBE MHANBUIYATIBLHOTO MPEIIPUHUMATES;

KOITHUIO CBUJICTENILCTBA O MOCTAHOBKE 3asBUTEISI HA yU€T B HAJIOTOBOM OpPraHe;

KOIUIO CBUJIETEIHCTBA O TOCYAAPCTBEHHON PErHCTpaIlK MpaBa COOCTBEHHOCTH
Ha MCTOYHUKHU TEIUIOBOW PHEPTrUM W/WUIW UCTOUYHHUKU TEIUIOBOM SHEPIHUU B PEKUME
KOMOWHHMPOBAHHOM BBIPAOOTKH JJICKTPUUYECKOW M TETUIOBOW SHEPTUU W/WIU KOMHS
JIOTOBOpa apeH bl Ha YKa3aHHbIC OOBEKTHI;

KOIUU CTAaTUCTHYECKUX OTYETOB O pabdoTe »dJIEKTPOCTAHIMU 10 (dopme
denepanpHoro cratuctuueckoro HaomogeHus Ne 6-TII «CBeneHust 0 MPOU3BOJICTBE
TEIJIOBOM U AJICKTPUUYECKOM PHEPTrUun 00BEKTaMU TeHepaluu (3JIEKTPOCTAHIIUSIMU)», 3a
NoCJIeIHKE 3 To/1a, MPENIEeCTBYIOMMNX TEKYIIEMY;

JUTSI DJIEKTPOCTAHIINN — SHEProOaaHChl Ha KaXIbld MECSI] pacueTHOTO Mepuoia
U B IIEJIOM Ha PACUETHBIN MEPHUOJ], COTIACOBAHHbBIE C PernoHanbHbIM AUCTIETYEPCKUM
ynpasnenneM u Komurerom no tapudHomy perynupoBanuto MypmaHCKoi 00IacTH;

NpUHITHIE Ha Tekyuui nepuoa KomureroM mo TapudHOMY peryIupoBaHUIO
MypMaHckoil o00iacTd TIpU  YTBEPXKACHUM Tapu(oB HA TEIUIOBYIO SHEPIHIO
MoKa3aTeau MO TEIUIOCHAOXKAIOIEH OpraHu3alMKi: PacXo] TEIUIOBOM JHEPruu Ha
COOCTBEHHbBIE HYXXIbl KOTEIbHOW, MOTEPU B TEIUIOBBIX CETAX, MOJE3HBIH OTITYCK
TEIUIOBOM PHEPTUU BCETO U CTOPOHHUM MOTPEOUTENSAM (B TOM YUCIIE HACEICHHIO).

2.6.3. JIoKyMeHTBI HANpaBISAIOTCS 3asBUTENIEM Ha OyMaXHOM M DJICKTPOHHOM
HOCHUTEISIX WK B (POpME AIIEKTPOHHBIX JOKYMEHTOB, MOPSAOK 0QOPMIICHUS KOTOPBIX
ompeAenseTcss HOPMAaTHUBHBIMH NpaBoBbIMM akTamMu lIpaBurensctBa Poccuiickoit
Oenepanun u (wnn) [lpaButenscTBa MypmaHCKOW 00JacTH, € HMCIHOIB30BAHHEM
MH(OPMAITMOHHO-TEIIEKOMMYHHKAIIMOHHBIX CETe 00IIEero mojb30BaHUs, B TOM YHCIIE
cetu MHTepHeT.

2.6.4. TpeboBanus K OGOPMIIECHUIO JOKYMEHTOB [Jisi TMPEAOCTaBICHUS
TOCY/IapCTBEHHOW YCIYTHM TPHUBEICHBI B TPUIOKECHUH 2 K AJIMHHUCTPATHBHOMY
pETJIaMEeHTY.

2.6.5. Ilpum mnpemocTaBieHHHM TOCYJAPCTBEHHOW YCIYyTHM B COOTBETCTBUU C
nyHktamu 1 u 2 gactu 1 cratem 7 @enepanpHoro 3akoHa Ne 210-D3 3ampemaercs
TpeOOBaTh OT 3asBUTENS] TPEACTABICHUS JOKYMEHTOB W WH(OpMAlUd WU
OCYLIECTBIICHUS] JIEUCTBUM, MPEICTABICHUE WJIM OCYIIECTBICHHUE KOTOPBIX HE
MPETYyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMH, PETYIUPYIOMIUMUA OTHOIICHHUS,
BO3HHUKAIOIIME B CBSI3M C MPENOCTABICHUEM TOCYAapCTBEHHOW YCIYyIH, a TaKkKe
TpeOOBaTh MPEJCTaBICHUS JOKYMEHTOB M WH(GOPMAIMH, KOTOPHIE HAXOIATCS B
pacniopsbkeHnn MuH3HEpro Poccuu M HWHBIX TOCYAApCTBEHHBIX OPTraHOB, OPTaHOB
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MECTHOTO CaMOYTIPABJIEHHUS B COOTBETCTBUHM C HOPMATUBHBIMHM IMPABOBBIMH AKTaMU
Poccuiickoit @enepauuu.

2.7. Ilepeyennb OCHOBaHUIl VIS 0TKA3a B MIPUeMe JOKYMEHTOB, He00X0AUMBbIX 1151
NPeI0CTABJCHHUS IOCYyIaPCTBEHHOMN YCIYIH

2.7.1. OcHoBaHMs JUIsi OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX [JIs
MPENOCTABIECHUS TOCYHApPCTBEHHOM  YCIYIHM, 3aKOHOJATENbCTBOM Poccuickoun
Penepanuu He NPELYCMOTPEHBL.

2.7.2. OcHOBaHMSIMHU ISl OTKa3a B IPUEME K PACCMOTPEHHUIO JOKYMEHTOB,
NOCTYIUBILIKX B 3JIEKTPOHHOM BHJI€, ABJISETCS:

— OTCYTCTBHUE JEKTPOHHOMN MOJITUCH;

— €CJIM B pe3yJbTaTe MPOBEPKHU MPOCTOMN MM YCHICHHOW KBAIM(PUIIUPOBAHHON
AJIIEKTPOHHOM  TOJNMUCH  BBISBIEHO HECOONIOACHUE YCIOBUU MpU3HAHMUS €€
NENCTBUTEIIBHOCTH, YCTAHOBIEHHBIX DefepaibHbIM 3aKOHOM OT 06.04.2011 Ne
63-D3 «O0 2IEKTPOHHOUN TOIMTUCHY;

HaJIM4Me TMOBpEeXACHUM (ailla, HEe TNO3BOJNSIONIMX TMOJIYYUTh JOCTYH K
uHbopMaluM,  comepkalieics B JOKYMEHTE, CpEICTBAMU  MPOrpPaMMHOTO
oOecrieyeHusi, HaXosIIErocss B CBOOOTHOM JIOCTYTIE.

2.7.3. OcHoBaHus JUIsi TNPUOCTAHOBIIEHHUS  TOCYIAApCTBEHHOW  YCIYTH
3aKOHOAATeIbCTBOM Poccuiickon denepamnuu HE MPEAYCMOTPEHBI.

2.7.4. OcHoBaHMeM JUIsl OTKa3a B TMPEIOCTABICHUU TOCYIApCTBEHHON YCIYTH
SBJISIETCS .

— HempejacTaBieHWEe B MUHHCTEPCTBO JOKYMEHTOB, IPEIYyCMOTPEHHBIX
NyHKTOM 2.6.1 AIMMHHCTPAaTMBHOIO perjaMeHTa, U (Wju) JOopadOTaHHBIX C y4ETOM
3aMEUaHuil JIOKYMEHTOB B CpPOK, YKa3aHHbIA B MyHKTE 3.3.3 AJIMHHUCTPATHUBHOIO
pErIaMEeHTa,;

— HECOOTBETCTBHME  TpeOOBaHUSIM K  OQOPMIICHUIO  JOKYMEHTOB IS
PEAOCTABICHUSI TOCYJAPCTBEHHOM YCIyTH, IPUBEACHHBIX B MPUIOXKEHUU 2 K
AJMUHHCTPATUBHOMY PETJIAMEHTY;

— BBIABJIICHHE B JOKYMEHTaX, MPEICTaBICHHBIX B COOTBETCTBHHM C IIyHKTOM
2.6.1 AJMUHUCTPATHBHOTO pETJIaMEHTa, HEJOCTOBEPHOW, HEOOOCHOBAHHOW WIIU
MCKKEHHON MHGOpMAIIHH.

2.8. Pazmep miiatbl, B3MMaeMoOM € 3asiBUTeJIsI 32 IPeJOCTABJICHUE
rOCYyAAPCTBEHHOM YCJIYIH U CIOCOOBbI €€ B3UMaHMS

2.8.1.  IlpenocraBiieHME  TOCYIApCTBEHHOM  YCIYIM  OCYIIECTBISAECTCS
MuHucTepcTBOM Ha O€3BO3ME3HON OCHOBE.
2.8.2. B cootBeTcTBHM cO cTaTtheil 22.1 «OcHOB 3akoHOaTENLCTBA Poccuiickoit

Qenepann 0 HOTapuare», yTBepkIeHHbIX BepxoBHeiM CoBetom Poccuiickoit
Oenepann ot 11.02.1993 No 4462-1, Bpimaua HOTapUajdbHO 3aBEPEHHBIX KOIHUU
JOKYMEHTOB M HOTapUallbHO yJOCTOBEPEHHOW JOBEPEHHOCTM HA COBEPILICHHUE
JNEUCTBUI OCYIIECTBISIETCA 3a IUIATy, pasMep KOTOPOW YCTaHOBJEH cratbei 333.24
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Hanorosoro xkoxekca Poccuiickon ®Penepamuu. [ocnounummHa 3a COBEPLICHUE
HOTApUAJbHBIX JEUCTBUM B3UMAETCA HOTAPUYCAMHU.

2.9. TpeOoBaHMs K MeCTAM NPeIOCTABJEHHUS FOCYAAPCTBEHHOM YCJAYIH

2.9.1. 3pmaHWe, B KOTOPOM pAacIoOJIO)KEHO MMHHUCTEPCTBO, MJOJKHO OBIThH
000pyJIOBaHO BXOJIOM, OOECIIEYMBAIOIIUM JIOCTYN 3asBUTENIEH K MOMEIIECHUSAM, B
KOTOPBIX HEMOCPEJICTBEHHO OCYUIECTBISIETCS NpHUEeM 3asBUTENEH, U MecTam
MH()OPMUPOBAHHUSL.

LenTpanbublii BXoa B 34aHMe MuUHHCTEpCTBA JOJKEH OBITh 0003HAYEH
WH()OPMAIIMOHHONW TaOJUYKOW (BBIBECKON) C yKa3aHMEM HAUMEHOBAHHUS U PEKUMA
pabotel. Ha mpuneraromieit TeppUTOpuUU JOJDKHBI OBITH OOOpPYJOBaHBI MecTa Jis
MapKOBKU aBTOTPAHCIIOPTHBIX CPEJICTB.

2.9.2. B 31aHuu, B KOTOPOM PACMOI0KeHO MUHUCTEPCTBO, O0OPYAYIOTCS MecTa
JUTSL OKHMJIaHUs, MHPOPMUPOBAHUS U TIpHiEMa 3asiBUTEIICH.

2.9.3. IlomemeHust MOJDKHBI COOTBETCTBOBATH CAHUTAPHBIM HOpPMaM, HOpMaMm
MOKapHOM 0€30MacCHOCTH.

2.9.4. IlpucyTcTBEHHBIE MECTa JOJIKHBI UMETh TyaJleT CO CBOOOHBIM JOCTYIIOM
K HEMY 3asiBUTEJICH.

2.9.5. B mecrtax oxumaHus OOJDKEH OBITh TPEAyCMOTpPeH rapaepod smbo
CHeIUaIbHbIC HATIOJIbHBIE U (MJIM) HACTEHHBIEC BEIIAKU JJIST OJICHKIbI.

2.9.6. Mecta s uHGOPMUPOBAHUS, MpEIHA3HAUCHHBIC JII O3HAKOMIICHUS
3asiBUTENEeH ¢ MHGOPMAIIMOHHBIMU MaTepuaiaMu, 000pYyAYIOTCs: HHPOPMALIMOHHBIMU
CTeHJaMH; CTYJIbSIMU M CTOJaMHu (CTOWKamMu Ui NHChbMa) JIS BO3MOXKHOCTH
o opMIICHHS JOKYMEHTOB.

2.9.7. Crenasl (BbIBECKH), coaepkamue HHPOPMAIMIO O MPOIEaype
NPENOCTaBICHUS]  TOCYAApCTBEHHOW  YCIYrH, pa3MemialoTcs B BECTHOIOJE
MuHuncTepcTBa.

2.9.8. Mecra 1151 0KUJaHUS TOKHBI COOTBETCTBOBATh KOM(DOPTHBIM YCIOBUSAM
JUIsL  3asiBUTEJIE M ONTUMAJbHBIM YCIOBHSIM JJisi PaOOThl JOJKHOCTHBIX JIHII,
OCYLIECTBIISIIOUIMX TPUEM U KOHCYJTBTUPOBAHUE TPAK/IAH.

2.9.9. Mecra oxugaHusi B odepear Ha MPEACTABICHHUE JOKYMEHTOB JOJKHBI
OBITh 00OPYNOBaHBI CTYNBSIMU (KPECEIbHBIMH CEKIHUSAMHU) H (WJIH) CKAMBSMH.
KonndecTBo MecT oXumaHus ompenensiercs UCXoAs u3 (HaKTHUEeCKOW Harpy3KH u
BO3MOKHOCTEH JJIsl UX pa3MELIEHUS B 3JaHUU, HO HE MOYKET COCTAaBJISITh MEHEE 2 MECT
Ha KaXX/10€ IOJXKHOCTHOE JIUIO, BEAYIee MPUEM JOKYMEHTOB.

2.9.10. Mecta mj1s1 3aMOJIHEHHS TOKYMEHTOB O0OPYIYIOTCS CTYNBSIMHU, CTOJIaMHU
(crofikammu) u oOecreynBalOTCS O0pa3laMy 3armoTHEHUS JTOKYMEHTOB, OJaHKaMH
3asIBJICHUN M pyYKaMu IS ChMA.

2.9.11. MecTo OXXHMIaHUS TOJDKHO HAXOJUTHCS B XOJUIE WJIM HHOM CIIEIIAATIBHO
MPUCIIOCOOJICHHOM MOMEIIICHUH.

2.9.12. JIns co3manuss KOM(OPTHBIX YCIOBUI OXHUIAHHS Ha CTOJIaX (CTOMKAX)
JUTSL TUChMa MOTYT Pa3MeIaThCs Ta3eThl, KYPHAIbBI, Te4aTHas MPOAyKIus (OpOIIopHI,
OYKJIETBI) IO BOIIPOCAaM MPEAOCTABICHUS TOCYIapCTBEHHON yCIIYTH.
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2.9.13. MudopmupoBaHre U IpUeM 3asgBUTEICH OCYIIECTBISECTCS B KaOMHETax
JTOJKHOCTHBIX JTULL MUHHKCTEPCTBA.

2.9.14. Kabunetsl mpuema 3agBUTENECH JOJDKHBI OBITh 00OPYIOBaHBI:
MH(OPMAIMOHHON TabJIMYKOHM (BBIBECKOW) C yKa3aHHEM HOMepa KaOuHeTa; (paMuind,
MMEHH, OTYECTBA JOJKHOCTHOIO JIUI[A, OCYLIECTBIISIIOIIETO TPUEM.

2.9.15. JlomxHOCTHBIE JauIla MUHUCTEPCTBA, OCYIIECTBIISIIONIUE IIPHUEM,
00ecrneynBaloTCsl JIMYHOW HUIAECHTU(UKAIMOHHOW KapTOYKOM W (WJIM) HACTOJBHOM
TaOJIUYKOH.

2.9.16. MecTo st mpuemMa MOoCETUTENs TOJKHO OBITh CHA0KEHO CTYJIOM, UMETh
MECTO JIJIsl TUChMa U PACKIAJKU JOKYMEHTOB.

2.9.17. Opranuzamnuss npuema 3asBUTENEH OCYIIECTBISETCS €XETHEBHO B
TEYEHHE BCEro pabodyero BpPEeMEHU B COOTBETCTBHUM C TpaQUKOM U MECTOM,
PUBEJICHHBIM B MPUIOKEHUU 3 K AJIMUHUCTPATUBHOMY PETJIaMEHTY.

B nensix obecrieyeHus: KOHPUACHIIMAIBHOCTU CBEACHUN O 3asiBUTENE, OJHUM
JOJIKHOCTHBIM JIMIIOM OAHOBPEMEHHO BEJETCS MTPUEM TOJIBKO OJTHOTO MOCETUTEIIS.

OnHOBpEMEHHOE KOHCYJIbTUPOBaHUE U (MJIM) TIPUEM JIBYX U OoJiee moceTutesnen
HE JIOyCKaeTCsl.

2.9.18. MuHucrepctBo obOecreyuBaeT CO3/IaHWE WHBAIWAAM, BKJIIOYas
MHBAJIUIOB, HCIOJB3YIOMIMX KPECIAa-KOJIACKH M COOAK-IPOBOAHMKOB, YCIOBHUH
JOCTYITHOCTH OOBEKTOB (3/1aHWM, TMOMEIEHUI) B COOTBETCTBUU C TPEOOBAHUSIMH,
YCTaHOBJICHHBIMU 3aKOHOAATEIbHBIMUA U MHBIMU HOPMATUBHBIMU TIPABOBBIMH aKTaMHU.

2.10. Iloka3aTe i JOCTYNMHOCTH M Ka4eCcTBa MPe0CTaABIeHUs
rOCYyAaApPCTBEHHOM YCJIYIH

2.10.1. OOmmMu TMoKa3aTeassMH JOCTYITHOCTH M KadecTBa IIPEJIOCTaBICHUS
rOCY/IapCTBEHHON YCIYTH SIBISIIOTCS TOYHOCTh M CBOEBPEMEHHOCTH MPEIOCTABIICHUS,
JOCTYITHOCTb, 3aTPaThl HA UX PeaIU3aINI0, HaTu4Yre 000CHOBAHHBIX 3Kajio00.

2.10.2. TIlokazatenu MAOCTYMHOCTM M KauecTBa MPEJOCTABICHUS YCIYyTU
MOJIpa3JIEISIOTCS Ha IBE€ OCHOBHBIC TPYIIIBI — KOJIMYECTBEHHBIE U KAUECTBEHHBIC.

2.10.3. KonnuecTBeHHBIE TOKA3aTENH JOCTYITHOCTH YCIYTH BKIIOUAIOT:

- rpaduk paboTel MUHHCTEPCTBA, UCTIONHSIONIETO YCIYTY;

- BpeMs OXKHUJJIaHMs B OUEPEIH 7S TI0/1a4 TOKYMEHTOB.

2.10.4. KauecTBeHHbIE TIOKa3aTeIW JOCTYMHOCTH BBIIOJHIEMON yCIyTH
BKJTFOYAIOT:

- TPOCTOTa M SICHOCTh W3IIOXKEHUS WHPOPMAIMOHHBIX W HWHCTPYKTHBHBIX
JIOKYMEHTOB;

- TOCTOBEPHOCTH HH(POPMAIIHH 00 UCTIONHSEMON YCIIYTH.

2.10.5. B rpynmy KOJMYECTBEHHBIX TOKa3aTelel OIEHKA KayecTBa
BBITIOJIHAEMON FOCYAAPCTBEHHOM YCIYT'H BXOJAT:

- KOJIMYECTBO 0OOCHOBAHHEIX JKaJI00 3asiBUTEIIEH;

- COOJII0/IEHHE CPOKOB MPEIOCTABICHUS TOCYJAPCTBEHHOM YCIYTH.

2.10.6. K xauecTBEHHBIM MOKA3aTEISIM OIEHKH Ka4eCTBA OTHOCSTCS:

- KyJIbTypa 00CITyKUBaHUS (BEXKIUBOCTD).
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2.10.7.  Tlokaszatenu  JAOCTYIHOCTM W  KadyecTBa  MPEJAOCTABICHUS
TOCYIapCTBEHHOW YCIYIM W WX 3HA4YCHUs TMPUBEIACHHI B TPWIOKEHUH 4 K
AJIMUHUCTPATUBHOMY PETIIAMEHTY.

2.11. Ilpoyue TpeOOBaHNS K PEAOCTABJIECHUIO FOCYAAPCTBEHHOH YCJIYIH

2.11.1.bnaHKM TOKYMEHTOB 3aBUTENb MOKET IMOJYYUTH B 3JEKTPOHHOM BHJIE
Ha EaumHOM mopTane rocylmapCTBEHHBIX U MYHHUIUMNAIBHBIX YCAYT ((YyHKIIH)»
https://www.gosuslugi.ru/ .

2.11.2. Tlpu oOpaimeHun 3a TPEIAOCTABICHHUEM YCIYIHM C HCIOJIb30BaHUEM
UH(POPMAIIMOHHO - TEJIeKOMMYHHMKalMOHHBIX ceTtel (manee - TKC) obmero
MOJIb30BaHMsI, B TOM 4uCJe ceTu MHTepHeT, 3asBjIeHUE W NpuiiaraeMbie JOKYMEHTHI
JOJDKHBI ~ OBITh  TOJAMHMCAHBI  COOTBETCTBYIOIICH  OSJEKTPOHHOW  TOJMKCHIO B
COOTBETCTBUM C mnocTaHoBlieHUeM IIpaBurenscrBa Poccuiickon @Penepauuu OT
25.06.2012 Ne 634 «O Buaax D>JIEKTPOHHOW MOIIKCH, HCIOJIb30BAaHUE KOTOPBIX
JOTyCKAaeTCs TPU OOPAIICHUH 3a TMOJYyYeHHEM TOCYIapCTBEHHBIX M MYHUIIMIATbHBIX
YCILYI).

2.11.3. [lpu oOpamenun 3asBUTENS 3a MOIYYEHHUEM YCIYTU B DIIEKTPOHHOM
dbopMe ¢ UCTIOTB30BAHUEM YCUIIEHHOW KBAIM(DUIIMPOBAHHOMN AJIEKTPOHHOMN MOAMKCH, a
TaKkKe B IEJIIX O0OECleUeHUss TPOBEPKU OPraHOM BIIACTH JICHCTBUTEIBHOCTH
YCUJIEHHON KBATU(DUITMPOBAHHON AIEKTPOHHOMN MOAMKUCH 3asgBUTENISA, UCTIOIH30BaHHOMN
npu OOpallleHUH 3a TOJYYEHHEM YCIYTH, MEepPeUYeHb KJIACCOB CPEJCTB AIEKTPOHHBIX
NOANUCEN W YAOCTOBEPSIOUIMX LEHTPOB, JOMYCTHUMBIX JJIi COBEPLICHUS YKa3aHHBIX
JNEUCTBUM, onpenessieTcss B COOTBETCTBUU ¢ TpukazoM OCB P® ot 27.12.2011 Ne 796
«O0 yTBepkJeHNU TpeOOBaHUN K CpPeJCTBaM DJIEKTPOHHOU MOAMKUCH U TPeOOBaHUH K
CPEACTBAM YAOCTOBEPSIIOLIETO LICHTPAY.

3. AIIMUHUCTPATHUBHBIE ITPOLELYPHBI
3.1. O0mme moJ10KeHu s

3.1.1. [IpengocraBieHue rocy1apCTBEHHOMN YCIYTH BKJIIOYACT B Ce0s CIICIYIONINE
aJIMUHHUCTPATUBHBIEC TTPOLIEAYPHI:

- MPUEM U PETUCTpalUs 3asBJICHHUS W JOKYMEHTOB, IMPEACTABISAEMBIX
3asIBUTCIIEM;

- MpOBEPKA KOMIIJIEKTHOCTH (1O0CTaTOYHOCTH) MPE/ICTABICHHBIX
3aBUTEJIEM JOKYMEHTOB, a TAK)KE IMOJHOTHI U JTOCTOBEPHOCTU COACPIKAIIEUCST B HUX
uH(bopMaImy;

- dbopMupoBaHUE MEKBEIOMCTBEHHBIX 3aIPOCOB;

- MPUHATHE peIICHUs 00 YTBEPXKIASCHUM WM 00 OTKa3e B YTBEPKICHUHU
HOpPMAaTHBOB;

- YBEIOMJICHUE 3asIBUTEIS.

3.1.2. brok-cxemMa MOCIEAOBATCIBHOCTH JICUCTBHM II0  HCIOJHECHHIO
rOCy/IapCTBEHHOW YCIYTU MPEACTaBiIeHA B MPUJIOKEHUH D K AIMUHUCTPATUBHOMY


https://www.gosuslugi.ru/
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PETJIAMEHTY.

3.2. IlpueM u perucTpanus 3asiBJeHUS U JOKYMEHTOB,
NpeaCTABIAEMBbIX 3asiBUTEJIEM

3.2.1. OcHoBaHueM Jisi Hayala UCHOJHEHUS aIMUHUCTPATUBHOW MPOUEHYPHI
SBJISIETCSL MOCTYIUICHUE B MUHHCTEPCTBO JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.2. IlpueM wu peructpanusi NOPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB
OCYILIECTBIIAIOTCS B CJIEAYIOIIEM MOPSIKE:

1) npu nuyHOM OOpallieHUH 3asBUTEIS (€70 MPECTABUTENIS ) TOTAKHOCTHOE JIUIIO
MuHuCTEpCTBA, OTBETCTBEHHOE 32 JETOMPOU3BOICTBO:

— YCTaHABJIMBAET JIMYHOCTh 3asBUTENS IyTeM TIPOBEPKU  JOKYMEHTA,
YAOCTOBEPAIOIIETO JUYHOCTD;

— TPOBEpSET B cliydae oOpalieHus MPEeACTABUTENS 3asIBUTENS €TI0 MOJTHOMOYHS
HA OCHOBAHWU TMPEIbSBICHHON JIOBEPEHHOCTH;

— OCYIIECTBIIACT MPUEM 3aABJICHUS U JOKYMCHTOB;

— W3rOTaBJIWMBACT KOMHIO  3asBJICHUS, TNPOCTABISIET HA HEW  IITaMIl
MuHuCcTepCcTBa, B KOTOPOM YKa3bIBaeT JaTy MpPUEMa, CTaBUT CBOIO JIMYHYIO TMOJIHUCH,
dbaMuINIo, WHULKATIB U TIEpellaeT KOIMUIO 3asiBICHHS 3asgBUTENIO (MPEICTABUTEIIO
3asIBUTESN);

— pEerucTpupyeT NHCbMEHHOEe oOpalieHue W MaTephalibl B CHCTEME
AJIEKTPOHHOTO JOKyMeHTooOopoTa (manee — COJIO) ¢ mpUCBOCHHEM BXOISIIETO
HOMEDA,;

— mepeJaeT MUChMEHHOE OOpalieHWe W Marepuaibl Ha PacCMOTPEHUE
pyKOBOAUTEN0 MHUHUCTEPCTBA WK JIUILY €TI0 3aMEIIaIoNIeEMy (J1ajJee — MUHHUCTD).

Cpok agMUHHCTPAaTUBHBIX ACHCTBUI MO NpHEMY 3asBICHUS U JIOKYMEHTOB,
NPEICTaBICHHBIX NPU JUYHOM OOpaIleHHH 3asBUTENST B MHUHHCTEPCTBO, COCTABIISET
He Ooisiee 20 MUHYT;

2) B caydae MpEACTaBICHUS JOKYMEHTOB IO TIOYTE€ pErucTpauus B
MunucTepcTBe JODKHA OBITh MPOBEACHA HE TMO3JIHEE IHS, CIEAYIOIIEeTO 3a JaTon
MOCTYIUIEHUSI TOKYMEHTOB;

3) B ciydae MOCTYIUICHUS! JOKYMEHTOB B 3JIEKTPOHHOM BHJIE:

a) B JICHb TTOJIYYCHHSI 3asBJICHUS U JOKYMEHTOB B 3JIeKTpoHHOU hopme mo TKC
JNOJDKHOCTHOE JIMIO MUHHCTEpCTBA, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB B
AJIEKTPOHHOM BHUJIE, C UCTIOJIb30BAaHUEM MPOrPAMMHOI0 obecreueHuss MuHucrepcTna:

— QopMupyeT wW3BEUIEHWE O TIOJYYCHHH 3asBICHUS W  JOKYMEHTOB,
MOJAMKUCHIBACT YCUJICHHON  KBATM(PUIIMPOBAHHOW  DJIEKTPOHHOM TMOAMHCHIO U
OTMPABJISIET €r0 3aBUTEINIO;

— OpOBOJAUT B TeueHue | pabodero OHA €O JHSA MOJTYYEHHUs 3adBJICHUS U
JIOKYMEHTOB TMPOBEPKY TMOJHOTHl W TPABUJIBHOCTH WX 3alOJIHEHHUS, a TaKxKe
JIOCTOBEPHOCTH  3JIEKTPOHHOM MOJMUCH, KOTOPOM TMOJNUCAaHbl 3asBICHUE W
JIOKYMEHTBHI, ¥ TI0 €€ UTOraM B JIeHb OKOHYAHUSI IPOBEPKHU:

0) B cilydae HaIW4udsg OCHOBAHMS Il OTKa3a, YKa3aHHOTO B MyHKTE 2.7.2
AJMUHHUCTPATUBHOTO PEIJIAMEHTA:
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— dopmupyetr yBeJOMIIeHHE 00 OTKa3e B pPAaCCMOTPEHUM JIOKYMEHTOB C
YKa3aHUEM MPUYMH OTKa3a WIM COOOIIeHHE 00 OImMOKE B Clydyae HEBO3MOKHOCTHU
pacuindpoBaTh JOKYMEHTHI;

— MOJNUCHIBAET YCWJICHHOM KBaJU(UIHUPOBAHHON AIIEKTPOHHOM MOIIUCHIO
yBeJIOMJICHHE 00 OTKa3e B MpUeMe JOKYMEHTOB WM cooOIleHHe 00 Omuoke U
HaIpaBJISIET €0 3asBUTEIIO;

B) B Clly4ae OTCYTCTBUSI OCHOBaHHUSA Jis OTKa3a, YKAa3aHHOIO B MyHKTe 2.7.2
AJIMUHUCTPATUBHOTO PEIJIaMEHTA!

— PETUCTPUPYET 3asBIICHUE U TOKYMEHTHI,

— (QopMupyeT yBeIOMJIEHHE O TIPUEME 3asBJICHUS U TOKYMEHTOB, MOJIMHUCHIBAET
€ro YCWJICHHOW KBaNIM(PUIIMPOBAHHOW HIIEKTPOHHON MOANUCHI0O W HANPABISET €ro
3asIBUTEIO;

— pacmeuaThiBaeT 3asBIEHHE H JOKYMEHTHI (TIpd HEOOXOAMMOCTH) W
JalbHEHIINe aIMHHUCTPATUBHEIE MEHCTBHUS IO PETUCTPAIIMN JOKYMEHTOB BBITIONHSET
B COOTBETCTBUU C aJMUHHCTPATHBHBIMHU IPOLIEAYypaMH, YKa3aHHBIMU B ab3are 5 u 6
noanyHkra 1) mynkra 3.2.2 AIMUHUCTPATUBHOTO periaMeHTa.

3.3. [IpoBepka KOMILUIEKTHOCTH (I0OCTATOYHOCTH) MPeICTABIEHHBIX
3asiBUTEJIeM JOKYMEHTOB, a TAK/Ke TMOJHOTHI U J0CTOBEPHOCTH
cojepxaueicss B HUX HH(popMauu

3.3.1. OcHoBanueM I Havaja aAMUHHCTPATUBHOM MPOLEIYpPHI SBISETCA
nepegaya MUHUCTEPCTBOM JOKYMEHTOB Ha pacCMOTpeHHE B YupexzaeHue. Jlupekrop
VupexneHnuss B JI€Hb MOCTYIUIEHHS JOKYMEHTOB, HAa3HA4yaeT OTBETCTBEHHOI'O
UCIIOJTHUTEIIS (J1ajiee - UCTIOTHUTEND ).

Ilepenaya TOKyMEHTOB B YUpEXKIAEHUE OCYIIECTBISETCS NOJKHOCTHBIM JIULIOM
MuHucTepCcTBa, OTBETCTBEHHBIM 3a AEJIONPOU3BOACTBO, HE MO3IHEE AHS, CIETYIOIIETO
3a IHEM UX perucTpanuu B MUHHCTEPCTBE, HAPOUHBIM CIIOCOOOM.

3.3.2. Ucnonuutens B TeueHue S50 aHel co JHS mepegayd JOKYMEHTOB,
OPEACTABICHHBIX  3asBUTENIEM, B  YUPEKICHHE, OCYIIECTBISIET  IMPOBEPKY
KOMILUIEKTHOCTH (JI0CTaTOYHOCTH) MPEICTABICHHBIX JOKYMEHTOB, a TAKXKE MOJHOTHI U
JIOCTOBEPHOCTH COJEpIKalleiicss B HUX HH(oOpmanuu, ¥ B clydyae NpeICTaBICHUS
3asIBUTEJIEM JIOKYMEHTOB HE B MOJTHOM 00BEME JTMO0 X HECOOTBETCTBUS TPEOOBAHUSIM
[lopsiaka, MOATOTaBIMBAET M HAMpPABISAET 3aSABUTENIO0 YBEIOMJICHHE C YyKa3aHUEM
CPOKOB 0 HEOOXOIMMOCTH YCTpaHEHUS 3aMEUaHUi U TPEICTABIICHUS HEAOCTAIONINX U
(wnn) nopaOOTaHHBIX C YY4ETOM 3aMEUaHUM JTOKYMEHTOB B MHUHHUCTEpPCTBO (Hajnee —
YBEJIOMJICHUE).

VYBenoMiieHHEe HampaBisieTCs B aJpec 3asBUTENSl 3aKa3HbIM IOYTOBBIM
OTIPABJICHUEM C YBEJAOMIICHHEM O BpPYYCHHMM WJIM B DIEKTPOHHOM BHUIE C
MCIIOJIb30BAaHUEM YCHIICHHON KBATM(DHUITMPOBAHHON IEKTPOHHOMN TOIITHCH.

3.3.3. 3asBurtenp mnpenacraBiasieT B MHUHHCTEPCTBO HeAOCTaloImue U (UIN)
nopaboTaHHBIE C Y4YE€TOM 3aMEuUaHui JOKyMeHThl He mo3aHee 30 gHel co aHs
MOJIyYEHHUS COOTBETCTBYIOILIETO YBEIOMIICHHUS.

3.3.4. Ilpu HeoOXOAUMOCTH JUIsi TPOBEPKU TOJHOTHI M JIOCTOBEPHOCTHU
uHpopMaly, cojaepxamencss B IPEJCTAaBICHHBIX 3asBUTENIEM JOKYMEHTaXx,
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YKa3aHHBIX B IyHKTE 2.6.1 AJZMUHHACTPAaTUBHOTO periaMeHTa, MUHUCTEPCTBO CO31AET
KOOPJIMHALMOHHBIE, COBELIATEJIbHBIE W SKCIEPTHBIE OpraHbl (B COOTBETCTBUU C
nyHKTOoM 4.1.3 [lonoxenus o MuHucTepcTBe).

3.4. ®opMupoBaHue MeKBEIOMCTBEHHBIX 3aIIPOCOB

3.4.1. B cnyyae ecnu ykasaHHble B IyHKTe 2.6.2 AJIMHHUCTPAaTUBHOIO
perjiaMeHTa JOKyMEHTbl He ObUIM MpeJCTaBICHbl 3asgBUTENEM IO COOCTBEHHOMU
MHUILMATUBE JUOO MpPEACTaBICHbl HE B MOJHOM OOBEME, UCHOJHUTENb B TEUEHUE 7
IHEW C JaThl TOCTYIUIEHWS K HEMY JOKYMEHTOB, YyKa3aHHbIX B MyHkTe 3.3.1
AJMHUHHUCTPATUBHOTO pErJIaMEHTA, NOATOTaBINBAET U HaIlpaBIIAeT
MEXBEJOMCTBEHHBIN 3alpoC O MPEAOCTABICHUH JOKYMEHTOB U (Wjin) HHGOpMAIUU B
COOTBETCTBYIOIINE TOCYJAPCTBEHHBIE OPTaHbl, B PACHOPSHKEHUU KOTOPBIX HAXOIATCA
yKa3aHHbIE IOKYMEHTHI (CBEACHHS, COIepkKAIIUecs B HUX), B TOM YHUCJIE NPU HAIUYUU
TEXHUYECKOW BO3MOYKHOCTH B JJIEKTPOHHOM BHUAE C HCIOJBb30BAHUEM CHUCTEMBI
MEKBEIOMCTBEHHOT'O AJIEKTPOHHOT'O B3aUMOJICHCTBUSI.

3.4.2. B Teuenue S5 OHEW € MOMEHTa IIOCTYIUIEHHS OT OPraHOB BJACTH,
yKa3aHHbIX B MyHKTe 3.4.1 AJIMHHUCTPAaTUBHOIO PEIVIAMEHTA, 3alpalliBAEMBbIX
JOKYMEHTOB, HCIIOJIHUTEIb MPUOOIIaeT UX K JOKYMEHTaM, MpeICTaBICHHbIM
3asBUTEJIEM, M OCYIIECTBISET MPOBEPKY IIOJHOTHI CBEACHUM, COAEpKAIIUXCS B
yKa3aHHBIX JOKYMEHTaxX, M HX COOTBETCTBHE TpeOOBaHUIM, MPETyCMOTPEHHBIM
3aKOHOAATeIbCTBOM Poccuiickon denepanuu.

3.5. IllpunsaTHe pemieHus 00 yTBEPKAeHUU UJIN 00 OTKAa3e
B YTBeP:KIeHUH HOPMATHBOB

3.5.1. Ilo pe3yapTraTaM pacCMOTPEHHS JOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJIEM M TIOJYYEHHBIX IO KaHajllaM MEXBEJIOMCTBEHHOIO B3aMMOJECHCTBUS,
UCIIOJTHUTEIh He no3AaHee 50 qHel co AHS UX MOCTYIUICHUs B MUHHUCTEPCTBO, B Clly4yae
OTCYTCTBUSI OCHOBaHUM MJi1 OTKa3a B MPEIOCTAaBICHUHM T'OCYJAPCTBEHHOW YCIIYyTH,
yKa3aHHbIX B TNyHKTe 2.7.4. AJIMUHUCTPAaTUBHOTO pErjaMEeHTa, MOATrOTaBIMBAET
MPOEKT TMpukaza MUHUCTEpCTBA 00 YTBEPKICHHH HOPMATHUBOB 3allacoOB TOILIMBA Ha
MCTOYHUKAX TEIJIOBOM SHeprum (jamee — mpuka3 o0 YTBEPKICHUM HOPMATHBOB),
o0OecreuynBaeT €ro COrjiacoBaHHWE C JUPEKTOPOM YUPEKICHUS M HaAYaITbHUKOM
(3amecTuTeNEM HayaJIbHUKA) yIpaBJIeHUS oOecrieueHus NEeATeIbHOCTH
OHEPreTUYECKON ¥ JKUJIUIIHO-KOMMYHAIIBHON HWHQPacTpyKTypsl MuUHUCTEPCTBA
(manee — YnpanieHue).

3.5.2. HavanpHuk (3aMecTUTENb HaYaJIbHUKA) YTpaBJICHUS B T€UEHUE 2 JHEH,
CO JIHSI TIONyYEHHS OT MCTIOJHUTENS MPOEKTa MpHKa3za 00 yTBEP>KIECHUU HOPMATHBOB
BU3UPYET MPOEKT TpHKaza 00 YTBEPXKICHUU HOPMATUBOB M OOECICYMBACT €TO0
corjlacoBanue c 3amectutesieM Munuctpa suepretuku U JKKX Mypmanckoit o6nactu,
OCYLIECTBIISIIOUIUM KOOPJIUHALIMIO U KOHTPOJIb NIESITEIbHOCTH YTpaBieHus (anee —
3aMecTUTeIb MUHUCTpA).

3.5.3. 3amectutenr MwuHucTpa B TeueHHE 3 AHEW, CO JHS IOJYy4YEHUS OT
HayaJdbHUKa (3aMeCTUTENs HayalbHUKA) YIpaBlieHHs TMpPOEKTa IMpukaza o0
YTBEPKIECHUU HOPMATUBOB BU3UPYET MPOEKT MpUKa3a 00 yTBEPKJACHUU HOPMATUBOB U
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o0OecreynBaeT €ro mnpejacraBieHue Ha noanucb Munuctpy sHepretuku u JKKX
MypMaHCcKO# 001acTH.

Munuctp suepretuxu u JKKX Mypmanckoil o01acTu B TedyeHue 5 THEl, co JHS
MOJIy4eHHs] OT 3aMecTuTenss MuHUCTpa TpOeKTa TMpuKasza o0 yTBEPKICHUU
HOPMATHBOB, TOJIKCHIBAET MPOEKT IMpuKa3a 00 YTBEPKACHUHM HOPMATUBOB U
IEPEAET €ro UCTIOJHUTEIIO.

3.5.4. B nmpukase 00 yTBEp>KJI€HUH HOPMATUBOB YKa3bIBAIOTCS:

- TOJIHOE M COKpamieHHOoe (TP HAJIUYUM) HAUMEHOBAHHUE 3asiBUTENS —
IOPUINYECKOr0 JIMIa, €ro OpraHu3allMOHHO-TIpaBoBas GopMa uinu pamuius, uMs U
OTYECTBO (MPU HATUYUU) UHIUBUIYATBHOTO MPEANPUHUMATETIS;

- BEJIMYUHBI YTBEPKJIECHHBIX HOPMATHBOB,;

- CPOKU JICMCTBUS HOPMATHUBOB.

3.5.5. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a pa3MelleHre MHPOopMaluud Ha
oduimanbHOM caiite MuHUCTEpCTBa, B T€UEHUE 5 THEW CO HS MOANMCAHMS MpUKa3a
00 YTBEpKJICHHM HOPMATHBOB pa3MelIaeT MpUKa3 00 YTBEPKIECHWU HOPMATHUBOB B
cetu MHTepHeT Ha odunmaibHOM caiite MUHHCTEpCTBA.

3.5.6. Ilpu Hanuuuu OCHOBaHMN [JII OTKa3a B  MPEJOCTaBICHUU
rOCy/IapCTBEHHOM yCIyTH, YKa3aHHBIX B myHKTe 2.7.4. AJIMUHUCTPATUBHOTO
perjiaMeHTa, HCIOJHUTENb MOATOTABIMBAET MPOEKT YBEIOMJICHHS 00 OTKaze B
YTBEPKJACHUN HOPMATUBOB (C YKa3aHMEM IMPUYUH OTKa3a) (majee — yBeAOMIICHHE 00
0TKa3e), 00eCeYrBaeT ero COrjlaCOBaHUE C TUPEKTOPOM YUpexKICHUS U MepeaacT Ha
corjacoBaHHe HauyaJbHUKY (3aMECTUTENIO0 HaYalbHUKA) YTIpaBIICHHUS.

3.5.7. HayanbHUK (3aMECTUTEIIb HauallbHUKA) YTpaBieHUs B TeueHue | aHs, co
TTHS TIOJTYYEeHHsI OT MCTIOJHUTENS MPOEKTa YBeIOMJIEHUSI 00 OTKa3e BU3UPYET MPOEKT
yBEJAOMJICHUSI 00 OTKa3e U MepelaeT €ro UCIOTHUTEINIO.

3.5.8. Ucnomuutens B TeueHue | [OHSA IIOCJIE COIVIACOBAaHUSA HaYaIbHUKOM
(3amecTuTenieM HadalbHUKA) YTpaBlIeHUA TMPOEKTAa YBEIOMIICHHS 00 OTKase
o0ecreynBaeT ero MpeacTaBleHrue Ha MOAMUCH 3aMeCTUTEN0 MuHuUCTpa.

3amecTtuTeab MUHHUCTpa B T€UEHUE S5 JHEM, CO AHS MOJYYEHUS] OT UCIIOTHUTEIIS
NpOEeKTa yBEeIOMJICHUS 00 OTKa3e MOJIMUCHIBAET MPOEKT YBEAOMIIEHHS 00 OTKaze u
IIepEeaeT ero UCIIOJHUTEIIO.

3.6. YBeaoMmJiieHue 3aiBUTEIA

3.6.1. OcHoBaHueM /jisi Hayaja MCIIOJHECHHUS aJIMHHUCTPATUBHBIX JEHCTBHI
SIBJISICTCS TTOAITMCAHHBIN MTPHKa3 00 YTBEP)KJICHUN HOPMATHBOB.

Hcnonnurtens B TeueHUe 2 AHEH cO JAHS MOJINUCAHUS MpPUKa3a 00 YTBEPKICHUU
HOPMAaTHBOB, U3TOTABIMBAET KOMHIO MpHUKa3a 00 yTBEPKICHUHU HOPMATHUBOB, 3aBEpsET
M TIepeslaeT €€ C MPUI0KEHHUEM YTBEPKICHHBIX HOPMATUBOB JIOJDKHOCTHOMY JIMILY
MuHHCTEpPCTBA, OTBETCTBEHHOMY 3a JAEJIONPOU3BOJICTBO.

JlomxHOCTHOE MO MHUHHUCTEpPCTBA, OTBETCTBEHHOE 3a JEJIONPOU3BOJACTBO, B
TeueHue 3 pabouyux AHEW CO AHSA TMOJY4YEHHUsS KOMHHU TpHUKaza 00 yTBEpKICHUHU
HOPMAaTHBOB HAMpaBJIseT KOMUIO MpUKa3a 00 YTBEPKIASHUM HOPMATHBOB 3asBUTEIIO C
MIPUJIOKEHUEM YTBEP)KICHHBIX HOPMATUBOB MPOCTHIM ITOYTOBBIM OTIIPABICHUEM WU B
JJEKTPOHHOM  BHJIE€ C  HCIOJB30BAaHUEM  YCWICHHOW  KBaTU(UIIMPOBAHHOMN
3JICKTPOHHOM TOJIMTUCH.
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3.6.2. OcHoBaHueM [ Hayajla HCIOJHEHUS aJIMHUHUCTPATUBHBIX JEUCTBUMN
SIBJISIETCS TIOJIITMCAHHOE YBEIOMJICHUE 00 OTKa3€ B YTBEPKIACHUU HOPMATHUBOB.
JomxHOoCcTHOE AU0 MUHHUCTEpPCTBA, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO, B
TedyeHue 1 pabouero 1HS €O JAHS mMOJNydeHUss OT MuUHHUCTpa MOANUCAHHOTO
yBEJIOMJICHUSI 00 OTKa3e BMECTE C 3asBJICHUEM U JIOKYMEHTAMH, IPEJACTaBICHHBIMU
3asIBUTEJIEM:
— peructpupyet yBenomiienue oo otkaze B CO/0;
— uHpopmupyer 3agBuTeNd 1Mo TenepoHy o0 0TKaze B YTBEP)KIECHUU HOPMATHBOB
U COIJacoBBIBAET C HUM CHOCOO BO3BpaTa 3asiBKU. B ciyuae »xenaHus 3asBUTENS
HAIPaBUTh YBEJIOMJICHHE O BO3BpATE JOKYMEHTOB BMECTE C JOKYMEHTAMHU IO MOYTE —
HaIpaBJsieT YBEAOMJICHHME M JOKYMEHTHI B aJpec 3asBUTENS MPOCTHIM IMMOYTOBBIM
ornpaBieHueM (OaHzaeposiblo). B ciydae cornacus 3asBUTENs Ha MOJdy4YeHUE
yBEJIOMJICHUSI O BO3BpaTe JOKYMEHTOB BMECT€ C [JOKYMEHTaMHU JIMYHO —
COTJIACOBBIBAET C HUM JaTy W BpeMsl MX MOJydeHUs. B JeHb JUYHOTO OOpalieHus
3asBUTENA  (MPEJACTABUTENS  3asBUTENSI) YCTaHABIMBAET JIMYHOCTh  3asiBUTEIIS
(mosTHOMOYMST TIPEJICTABUTENS 3asBUTENISI) U BBIJIACT €My yBEJOMIJICHHE 00 OTKa3e B
YTBEPKJICHUH HOPMATHBOB M JIOKYMEHTBI.

4. ®OPMbI KOHTPOJIA 3A TIPEJOCTABJIEHUEM
AIMHUHUCTPATUBHOI'O PETJIAMEHTA

4.1. Ilopsaaok ocyuiecTBIEHUS] TEKYHIEr0 KOHTPOJIS 32 COOJIIOIECHUEM U
npeaocTaBjeHHeM OTBETCTBEHHBIMHU H0JIKHOCTHBIMHU JIMIAMU T0J10KEeH Ui
AIMUHUCTPATHBHOI0 PerjiaMeHTa U MHbIX HOPMATUBHBIX MPABOBbIX AKTOB,
YCTAHABJIMBAIOUIUX TPeOOBAHUSA K NMPEI0CTABIEHUIO IOCY1aPCTBEHHOI yCayru, a
TaK:Ke 32 NPUHATHEM pellleHUil 0TBETCTBEHHBIMHU J0IKHOCTHHIMHU JIUIAMHU

4.1.1. Cuctema KOHTpPOJISA 3a BBINOJHEHUEM aIMUHUCTPATUBHOIO PErIaMEHTa
BKJIIOUAET B ceOsl:

- OpraHU3alMI0 KOHTPOJS 33 CPOKAMH IMPEJOCTABICHHS TOCYJapCTBEHHOMN
YCIIyTH,

- IIPOBEPKY X0J1a U KAUECTBA MPEAOCTABICHHUS,

- y4YeT U aHAJIU3 PE3YJIbTATOB UCIIOTHUTEIBCKOW TUCIUTIIUHBI.

4.1.2. OOmee pyKOBOJCTBO KOHTPOJEM OCYIIECTBIIET MUHHUCTD SHEPreTUKUA U
KKX Mypmanckoit o61acTv (JIM10, €r0 3aMEIaloIIee).

4.1.3. Texymmi KOHTPOJIb YCTaHABJIMBAETCS 3a COOIIO/IEHUEM
MOCJIEIOBATENIBHOCTH JIEMCTBUM M CPOKOB, OMNPEAEIEHHBIX aJIMUHUCTPATUBHBIM
pErJIaMEHTOM.

4.1.4. Texymuii KOHTPOJIb OCYIIECTBIISIFOT JIOJKHOCTHBIC JIMIA, HAa3HAYCHHBIC
Munuctpom sHepretuku u JKKX Mypmanckoit o6nactu.

4.1.5. IlomrHOMOYMS JOJXKHOCTHBIX JIMII HA OCYIIECTBICHUE TEKYLIETO KOHTPOJIS
ONPEEAI0TCS JIOKATbHBIMU HOPMATUBHBIMU aKTaMU MUHUCTEPCTBA.
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4.2. Ilopsaa0OK U NEPHUOAUYHOCTH OCYIIECTBJICHHUS IVIAHOBBIX U BHEIVIAHOBBIX
MPOBEPOK MOJHOTHI U KAa4eCTBA MPEA0CTABJICHHUS IOCYIapCTBEHHOM YCJIYI'H, B
TOM 4YHCJIe MOPSAAOK M (pOPMBI KOHTPOJIA 32 IOJHOTOM U Ka4eCTBOM
NPeI0CTABJCHHUS IOCYyIaPCTBEHHOMN YCIYIH

4.2.1. JlomkHOCTHBIE JdMIla, Ha3HaueHHble Munuctpom sHepretukn u KKX
MypMaHCKOl 00JacTH, OCYIIECTBISIOT KOHTPOJIb IyTEM HPOBEACHHS MPOBEPOK
COOIOACHUS U MIPEIOCTABIICHUS MOJIOKEHUN aIMUHUCTPATUBHOIO PETJIaMEHTa.

4.2.2. IlepnuoAMYHOCTh OCYLIECTBIEHHUS TEKYIIETO KOHTPOJS yCTaHABIWBAECTCS
Munuctpom saepretuxu u JKKX Mypmanckoit o0iacTu.

4.2.3. TIpoBepku MOTyT OBITH IJIAHOBHIMU (Ha OCHOBAaHUU ILJIAHOB pabOThI) U
BHEIUJIAHOBBIMHU (IT0 KOHKPETHOMY OOpAIIEHUIO 3asBUTEIIS).

4.2.4. 1lpoBepka OCYIIECTBISIETCA Ha OCHOBAaHMM TIpUKaza MuHHUCTpa
sHepretkn u KKX MypMaHckoi 007acTH KOMHCCHEM, B COCTaB KOTOPOH
BKJIFOYAIOTCS JOJKHOCTHBIE JThiia MUHHCTEPCTBA.

4.2.5. llpu mnpoBepke JOJDKHOCTHBIE JHMIA, Ha3HauY€HHble MHUHUCTPOM
sHepreTuku U JKKX Mypmanckoii 06actu, paccMaTpUBaIOT BCE BOMPOCHI, CBSI3aHHbIE
C TPENOCTABICHUEM TOCYJApCTBEHHOM YCIYyTH (KOMIUIEKCHBIE TIPOBEPKH) WIIH
OTJIeJIbHBIE BOMPOCHI (TEMATHUYECKUE TTPOBEPKH).

4.2.6. Pe3ynbrathl paboThl KOMUCCUU OGQOPMIISIOTCS B BUJIE CITPABKH, B KOTOPOU
OTMEYArOTCsl BBISIBIIEHHBIE B XO/1€ IPOBEPKH HETOCTATKU (€CJIM TaKOBbIE OOHAPY>KEHBI)
U IIPEJIOKEHNUS 110 UX YCTPAHEHUIO.

4.2.7. Ilo pe3ynapTaTaM IIPOBEICHHBIX IIPOBEPOK B CIIy4ac BbISABICHHUS
HapymieHuil npap 3asButenei, Munuctp sHepretuku u JXKKX Mypmanckoi obiacTu
[IPUBJICKACT BUHOBHBIX JIUI[ K OTBETCTBEHHOCTHU B COOTBETCTBUM C 3aKOHOAATEIILCTBOM
Poccuiickoit @enepanum.

4.3. OTBeTCTBEHHOCTDH JA0JIKHOCTHBIX JIUIl MUHHCTEPCTBA, YUpeKaeHHus 3a
peuieHus u aeiicTBus (0e3aeiicTBre), NpUHUMAaeMble (OCylIeCTBIIsIeMbIe) B Xo0/1€
Npea0CTABJIEHHS TOCYIAPCTBEHHOH YCJIYTH

4.3.1. Tlo pe3ynapTaTaM MPOBEPOK B CIydae BBIABICHUS HAPYIICHUH MOJOXKCHUN
AJIMAHUCTPATUBHOIO pErjaMEHTa W HWHBIX HOPMATUBHBIX MPABOBBIX AaKTOB,
YCTAHABIMBAIOIIUX TpPeOOBaHUS K TMPEIOCTABICHUIO TOCYAApCTBEHHOW YCIYTH,
BUHOBHBIC JIOJDKHOCTHBIE JiMIa MUHUCTEpCTBA HECYT OTBETCTBEHHOCTH B
COOTBETCTBUHM C 3aKOHOAATEILCTBOM Pocculickon deaepanuu.

4.3.2. Jlo;oKkHOCTHOE JTUI0 MUHHCTEPCTBA, OTBETCTBEHHOE 32 JCIONPOU3BOJICTBO,
HECET OTBETCTBEHHOCTbH 3a COOJIOJICHME CPOKOB M TOpPsKa MpHUeMa U PErucTpaiuu
JTOKYMEHTOB.

4.3.3. UcnonHUTENb HECET OTBETCTBEHHOCTh:

— 3a COOJIIOJICHHE CPOKOB M TMOPSJIKA MPOBEACHUS IPOBEPKH KOMIUICKTHOCTH
(1OCTaTOYHOCTH) MPEACTABICHHBIX 3asBUTENIEM JIOKYMEHTOB, a TaK)XEe TMOJHOTHI M
JIOCTOBEPHOCTH COAEpKaIelcss B HUX HH(OpMAIIUH;

— 3a COOJIFOJIGCHHE CPOKOB M TOPSAKA IMOATOTOBKH JOKYMEHTOB, SIBIISIOIIUXCS
KOHEYHBIM  PE3yJbTaTOM NPEIOCTABICHUS TOCYJApCTBEHHOW YCIYIH, H HUX
CBOEBPEMEHHOE HAIIPABJICHHUE 3asBUTEIIO.
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4.3.4. JlolbKHOCTHOE JHUII0O MWUHUCTEpPCTBA, TMOJIHUCABIIEE peEIIeHue 00
YTBEPKIECHUU WA OTKAa3€ B YTBEPKIECHWM HOPMATHBOB, HECET OTBETCTBEHHOCTH 3a
MIPUHATOE PEIICHUE.

4.4. TpeOoBaHUA K NOPAAKY U (POPMAM KOHTPOJIA 32 NPEAOCTABICHUECM
roCy1apCTBEHHOM YCJIYIH, B TOM YHCJE CO CTOPOHBI IPAKAAH, MX 00beIMHEHUH 1
OpraHu3anui

441 Kontponb 3a CcOONIOACHHWEM  TIOCJIENIOBATEIILHOCTH  JCHCTBUIA,
OMpEJENCHHBIX  aJMUHHMCTPATUBHBIMU  TOpOLEAypaMHU 1O  MNPEJOCTABICHUIO
rOCy/IapCTBEHHOM yCIIYyI'M, M TMPUHATUEM pPEHICHUH JIOJDKHOCTHBIMU JIMIAMU,
OTBETCTBEHHBIMH 3a MPUEM M MOATOTOBKY JOKYMEHTOB, OCYILECTBIsieT MUHUCTD
sHepretuku U KKX Mypmanckoii obnactu.

4.4.2. KOHTpOJb CO CTOPOHBI TpaxkJaH, UX OOBEAMHEHUN M OpraHU3alUi 3a
NPEIOCTaBICHUEM TOCYIapCTBEHHOM YCIYTH MOXET OBbITh OCYILIECTBICH IyTeM
3ampoca COOTBETCTBYIOIIEH HHGOPMAlMK TPU YCIOBUHU, YTO OHA HE SBJISETCS
KOH(UIEHITUATBHOM!.

5. IOCYJEBHBINA (BHECY JEBHBIN) MOPSIIOK OBKAJIOBAHUSA
PEIIEHUM U JEMCTBUM (BE3JIEICTBUS) MUHUCTEPCTBA,
JTOJI)KHOCTHBIX JIUI[ U TOCYJAPCTBEHHBIX CJIYKAILIUX

MHUHHUCTEPCTBA, JOJKHOCTHBIX JINL YUYPEXKJIEHUSA

5.1. 3agBuTenu WMEIOT TpaBO Ha JocyneOHoe (BHeCyneOHOe) o0kajloBaHUE
nevictBuil (0e3aeiicTBus) MunucrepcrBa (YdpexaeHus), €ro JOJDKHOCTHBIX JIWIl B
XO0Jle TPENOCTaBICHUS TOCYAApCTBEHHOW YCIYrd, HAa OCHOBAaHHUHM HACTOSLIETO
AIMUHHCTPATHBHOTO perjlaMeHTa (majee - >kajmoba), YCTHO JMOO IHCBMEHHO B
MuHHCTEPCTBO.

5.2. 3asBUTENIF MOXKET OOpPaTUTHCA C KalMoO0OH, B TOM YHCIIC B CICAYIOIINX
CIIyYasx:

1) HapylIeHue cpoKa perucTpaluy 3asBICHHUS;

2) HapylIeHUE CPOKa MPEOCTABICHUS TOCYJAPCTBEHHON YCIYyTH;

3) TpeboBaHWe y 3asdBUTENS  JOKyMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTHBHBIMM IIPAaBOBBIMH akTamu Poccuiickorn @Penepaunv, HOPMAaTHBHBIMHU
MPaBOBBIMU aKTaMu MypMaHCKON 00JacTH JUisl MPEJOCTABICHUS TOCYAapCTBEHHOU
YCIIYTH;

4) oTka3 B mpUeME JTOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTHBHBIMM IPAaBOBBIMH akTamu Poccuiickorn @Penepaunv, HOPMAaTHBHBIMHU
MpaBOBbIMM  akTaMu MypMaHCKOM  00JacTd akTamMu JJisl  IPEIOCTaBIICHUS
rOCYJapCTBEHHOW YCIYTH Yy 3asBUTEIS;

5) oTKka3 B MpeIOCTAaBICHUN TOCYAapCTBEHHOW YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE MpeAyCMOTPEHBI (e/iepaibHbIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBUU C HUMHU
VHBIMM HOPMAaTWMBHBIMU MpPaBOBbIMHU akTamu Poccuiickor @enepanuu, 3aKOHAMU U
HOPMaTUBHBIMU MPABOBBIMU aKTaMu MypMaHCKOI 001acTu;
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6) 3aTpeOoBaHUE C 3asABUTENS NPHU MPEAOCTABIECHUU TOCYAAPCTBEHHOM YCIyTH
IJIaThl, HE MPEAYCMOTPECHHOW HOPMAaTUBHBIMM IPABOBBIMU akTamu Poccuiickon
denepanyy, HOPMAaTUBHBIMU TPABOBBIMU akTaMu MypMaHcKoii 00s1acTy;

7) oTka3 MuHHCTEpCTBA, AOKHOCTHOTO Jinlla MUHUCTEpPCTBA B UCIPABICHUU
JOMYIICHHBIX ONEYAaTOK W OMMOOK B BBIJAHHBIX B PE3yJbTaTe€ MPEAOCTABICHUS
rOCy/IapCTBEHHOM YCIyrd JOKYMEHTaX JIM0O HapyUIeHUE YCTAaHOBJIEHHOTO CpOKa
TaKUX UCIIPABJICHUMN.

8) HapyuieHUE CpoKa WM MOpsAKa BbIJAYM JOKYMEHTOB IO pe3yibTaTam
MPEI0CTaBICHUS TOCYAAPCTBEHHON YCIIYTH;

9) mnpUOCTAaHOBIEHHWE TMPEIOCTABICHHUS T'OCYJAPCTBEHHOW YCIYTH, €CIlU
OCHOBaHUS TPUOCTAHOBIICHUS HE TMPEAYCMOTPEHbl (elepalbHBIMU 3aKOHAMH H
OPUHITHIMA B COOTBETCTBUM C HMMHU HMHBIMH HOPMATHBHBIMU IPAaBOBBIMU aKTaMU
Poccuiickoit denepanuu, 3akoHaMU M WHBIMH HOPMATHBHBIMHM IPAaBOBBIMU aKTaMU
MypMaHcKoii 06acTu.

5.3. Kanoba momaercss B NMUCBMEHHOM (opmMe Ha OyMa)kKHOM HOCHUTENE, B
ANEeKTpoHHOU hopme B MunucrepctBo. XKanoObl Ha pelieHus, npuHaThie MUHUCTPOM,
noaatotcs B [IpaButensctBo MypMaHCcKoi 00J1acTH.

XKanoba moxxker ObITH HampaBiIeHA MO IMOYTE, Yepe3 MHOro(pyHKIMOHAIbHBIN
LEHTP, B DJIEKTPOHHOM BHJIE, @ TAaKK€ MOXET OBbITh NPUHATA MPH JIMYHOM IpUEME
3asIBUTEIIS.

B snexrponnoit opme xanoda MOKET ObITh TI0JIaHA 3asIBUTEIIEM MOCPEACTBOM:

a) ounMansHOro caifta MUHUCTEPCTBA;

0) ¢denepanbHON TOCYIapCTBEHHONM WHGOPMAIIMOHHON cucTeMbl «EmauHbIii
MOpTaJ TOCYIaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIyT (G yHKIINM)»;

B) mopTana ¢eaepanbHoil TrocyJapcTBEHHOM WH(GOPMAIIMOHHONW CHCTEMBI,
obecrieunBaroIIe mpoiece 1ocyneOHoro (BHeCyaeOHOT0) 00KaloOBaHMS PEIICHUN U
nercTBui (O€3IEMCTBUS), COBEPIICHHBIX MPH IMPEAOCTABICHUN TOCYAApPCTBEHHBIX H
MYHULUNAIBHBIX YCIYr OpraHaMu, HPEeJOCTaBISIOIMIMMU TOCYAapCTBEHHbIE U
MYHULUIAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMH JIMIAMH, TOCYAApPCTBEHHBIMU U
MYHUIIUTAIBHBIMU CITY>KallUMU (anee - cucremMa J0oCyneOHOro o0KaloBaHUA) C
UCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH VIHTepHeT.

XKanoba MoxeT OBITH TTO/TaHA 3aSBUTENIEM YePe3 MHOTO(YHKIIMOHAIBHBIN IIEHTP
IIPEIOCTABICHUSI  TIOCYAApCTBEHHBIX W MYHUUMIAIBHBIX  ycuyr (mamee -
MHOTO(QYHKIIMOHANBHBIN 1eHTp). [Ipu noctymiennn xano0bl MHOTO(yYHKIIMOHAJIBHBIH
LHEHTp obecreuuBaeT ee mnepenadyy B MHHUCTEPCTBO B MOPSAKE U CPOKH, KOTOPBIE
YCTaHOBJICHBI COTJIAIIEHUEM O B3aUMOACHCTBUM MEXAY MHOTO(QYHKIIMOHAIBHBIM
LEHTPOM U OPTraHOM, MPEIOCTABIISIIOIIMM FOCYJAapCTBEHHYIO YCIYr'y, HO HE IO3]IHEE
CJIelyronIero pabo4ero JAHs CO JHS MOCTYIIJIEHUS KaJIOOBI.

[Ipu 3TOM CpPOK paccMOTpPEHHUsl >KajJo0bl HCUUCISETCS CO JHS PErHUCTpaIiu
*aj100b61 B MHUHHUCTEPCTBE.

5.4. Anpec aJisi HanpaBJIEHUS KallOObI:

— 183032, r. Mypmanck, nip. Konbcknit, a.1;

— ten. (dakc) (8152) 486-730.

IIpuem  xamo0®  oCylIeCTBISIET  JOJDKHOCTHOE  JIMIIO  MUWHHUCTEPCTBA,
OTBETCTBEHHOE 33 NPHEM W PETUCTPALMIO0 HaNpaBisgeMblX B MMHHHCTEPCTBO
JOKYMEHTOB, B COOTBETCTBUU CO CIEAYIOIINM IpauKOM:
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- noHeAenbHUK — mTHUnA: 09.00 - 17.00; o6enennsiit nepepsis: 13.00 - 14.00.

XKanoba, moctynuBmas B MUHUCTEPCTBO WM JOJKHOCTHOMY JIMIy B (opMme
ANEKTPOHHOTO JIOKYMEHTA, MOJUIEKUT PACCMOTPEHUI0 B MOPAJKE, YCTAHOBIECHHOM
HACTOSIIIMM ~ AJIMUHUCTPATUBHBIM  perjiameHToM. B ixamobe rpaxgaHuH B
00s3aTEIbHOM NOPAJIKE YKA3bIBA€T CBOM (DAMUIINIO, UMS, OTUYECTBO (MOCIEAHEE - MIPU
HaJIM4YUN), aJipec JICKTPOHHOU MOYTHI, €CJIM OTBET JOJDKEH ObITh HalpaBieH B Gopme
ANEKTPOHHOTO TOKYMEHTA, U MOYTOBBIN ajpec, eclii OTBET JOJIKEH ObITh HApaBIICH B
nUCcbMEHHOHM (opme. ['pakiaHUH BlpaBe NMPUIIOKUTH K TaKOW kajno0e HeoOXoauMble
JOKYMEHTbl W MaTepuasibl B AJIEKTPOHHOW (opme MO0 HanpaBUTh YKa3aHHbIE
JOKYMEHTBI U MaTEpHUaJIbl MJIM UX KOMTUU B TUCbMEHHOM (opme.

MuHuCcTEpCTBO 00ECIICYUBAET:

a) OCHaIIEHUE MECT MpUeMa ajoo;

0) wuHpopMHUpOBaHME 3asBUTENEH O TMOpSAKE OO0XAJIOBaHUS pELIEHUH U
nectBull (0e3neiicTBusl) MunuctepcTBa (YUpeKIeHHUs), €ro JTOJKHOCTHBIX JIML JTHOO
rOCY/IapCTBEHHBIX TPAKAAHCKUX CIYKAIIUX MOCPECTBOM pa3MelIeHUs] HHGOpMaIu
Ha CTEHJAaX B MECTaX MPEJOCTaBIICHUS TOCYAAPCTBEHHBIX YCIYT, Ha OQUIHATILHOM
caiite, Ha EquHOM nopraiie;

B) KOHCYJbTHUPOBAHHME 3asBUTENECH O TMOpsake OOXKaJIOBaHHS pPEHICHUN u
neictBuit (Oe3neiicTBusi) MunuctepcTBa (YUpeKIeHHUs), €ro JTOJKHOCTHBIX JIKIL JTHOO
rOCY/IapCTBEHHBIX TPAXKIAHCKUX CIYXKALUX, B TOM YHUCIE MO Tese(OHY, INEKTPOHHON
1ouTe, IPU JTUYHOM MPUEME;

I') 3aKII0YEHHE COIJIAIIEHUH O B3aMMOJICHCTBUU B YaCTU OCYIIECTBICHUS
MHOTO(QYHKIMOHATBHBIMM IIEHTpaMU TMpUeMa >Kalod ¥ BbIJAYM  3asIBUTEISIM
PE3YNIBTATOB PACCMOTPEHHUS KaJI00;

1) (hopMupoBaHHE U MPEJCTABIECHUE B YCTAHOBJIEHHBIE CPOKH, MOCPEICTBOM
rOCYJapCTBCHHOM aBTOMATHU3UPOBAHHON MH(DOPMAIMOHHOW CHUCTEMBI «YTpaBICHUE»
OTYETHOCTH O TIOJIYYCHHBIX U PACCMOTPEHHBIX Kajo0ax B cocTaBe (HopMm
denepanpHOTO cTaTCcTHYEeCKOTO HaOmoaeHus Ne 1-T'Y.

5.5. XKanoba momkHa colepKaTh:

1) HaumeHoBaHue MuHHCTEpPCTBA (YUPEXKACHHS), TOJDKHOCTHOTO JIMIA JTHOO
rOCYJapCTBEHHOTO CIIYXKalllero, pemeHuss MU JedcTBus (0e31elCTBUE) KOTOPBIX
00XKaTyroTCs;

2) dbamunuio, UMs, OTYECTBO (TIOCJIENHEE - MPU HAIWYUH), CBEICHUS O MECTE
’KUTEJIBCTBA 3asABUTEINA - (PU3MUECKOTO JIMIA JTM00 HAUMEHOBaHUE, CBEJICHUS O MECTe
HaXO0XJICHUS 3asBUTEIIA - IOPUIUYECKOrO JINIA, & TAK)KE HOMEDP (HOMEpPa) KOHTAKTHOTO
Tenedona, aapec (aapeca) MMEKTPOHHON MOUTHI (MPY HATUYNH) ¥ TIOYTOBBIA aapec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeneHus 00 OOXKalyeMbIX peEIIeHUsAX U JAedcTBUsIX (0e31elCTBUN)
MunuctepctBa (YupexxaeHus), AOJDKHOCTHOIO JHIa, JUOO TroCyAapCTBEHHOIO
CJIy’Kalllero;

4) noBOJBI, HA OCHOBAaHWHU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHEM U
nevicteuem (Oe3aeiictBuemM) MunuctepctBa (YupexaeHus), MOKHOCTHOTO JIHUIA,
JM00 TOCYJapCTBEHHOIO CIIY)KAIIEro. 3asBUTEJIEM MOIYT OBITh MPEICTaBICHBI
JOKYMEHTHI (P HAJIMYKH ), TIOJTBEPKIAIOIINE JOBOJIbI 3asIBUTENSA, TUOO UX KOIIHH.

5.6. MUHUCTEPCTBO OTKA3bIBAET B YJIOBJIETBOPEHHUM KaJI0O0bl B CIEIYIOLIUX
CIIyqasiX:
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a) HAJIMYMe BCTYNMBIIETO B 3aKOHHYIO CHJTy PELIEHUS Cy/1a, apOUTPaXKHOTO Cya
10 kaj00€ 0 TOM e IPEIMETE U M0 TEM K€ OCHOBAHUSIM;

0) momada »ajnoObl JIMLIOM, MOJHOMOYHS KOTOPOrO HE MOATBEPKIEHBI B
MOPAJKE, YCTAHOBIEHHOM 3aKOHOIATENLCTBOM Poccurickonn denepannu;

B) HajJu4Me pelIeHHUs MO Kajno0e, MPUHATOrO paHee B COOTBETCTBUM C
TpeOoBaHUAMH HacTOAUX [IpaBUi B OTHOLIEHUU TOTO K€ 3asBUTENS U MO TOMY K€
MIPEIMETY >Ka00BbI.

5.7. OcHoBaHueM IS Havajla MpoUeaypbl JocyaeOHoro (BHECYAeOHOTO)
00’KaloOBaHMsl SIBJISETCA MOJYYEHHE KaNOObl 3asiBUTENSI JUYHO WM MHUCbMEHHO B
aapec MuHucTepcTBa.

5.8. 3asgBuTenp MMeeT NPaBO HAa TMOJy4YeHHE HHPOPMALUU U JTOKYMEHTOB,
HEOOXOUMBIX JUIsi OOOCHOBAaHMSI OOpallleHHs, B TOM cllyyae, eciu MUHUCTEPCTBO
pacnoJiaraeT 3Toil HHpoOpMalue U TOKyMEHTaMU.

5.9 XKanob6a, mocrynuBmas B MMHHCTEPCTBO, MOIJIEKHUT PACCMOTPEHUIO
JOJIKHOCTHBIM JIMIIOM, HAJEJICHHBIM IOJHOMOYHSIMHU IO PACCMOTPEHHUIO Xalod, B
TEUCHHE MATHAALATH paboYuX JHEH CO HS €€ PETUCTPAlllH, a B CIydae 00KaJTOBaHUS
oTka3za MHUHHCTEPCTBA, JOHKHOCTHOTO JTulla MUHHCTEPCTBA, B IPUEME TOKYMEHTOB Y
3asiBUTENS MO0 B WCIPaBICHUU JOMYLIEHHBIX ONMEYaTOK U OLIMOOK WJIM B CiIy4ae
00>ajoBaHMsI HapyIICHUS] YCTAaHOBJIEHHOI'O CPOKa TAaKUX HCIPABICHHUH - B TEUEHHUE
ST paboUMX JHEH CO JTHS €€ PeTUCTpaliH.

5.10. Munuctp »sHepretnkn u JKKX MypmaHnckoit o6macTu (JIMIO, €ro
3aMelIarollee) MPOBOAUT JIMUHBIN [TPUEM 3aBUTENEH IO MPEIBAPUTEIHHON 3aIHCH.

5.11. 3anucek 3agaBuTENel NPOBOAUTCA JOJKHOCTHBIMM JIMIIAMU MUHUCTEPCTBA,
OTBETCTBEHHBIMH 3a JICJIONPOU3BOJICTBO, MPU JUYHOM OOpaIieHuu, Mpu oOparieHuu
0 3JIEKTPOHHOM MOYTE WJIU C UCTIOJIB30BAHUEM CPEJICTB TEIE(POHHON CBSA3M.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 JIEJIONPOU3BOJCTBO M OCYIIECTBIISIIOLIEE
3aMuch 3asBUTENST HA JIMYHBIM npueM, UHPOPMUPYET 3asBUTENS O JaTe, BPEMEHH,
MECTe TpHeMa, JO0DKHOCTH, (aMUIMK, UMEHH U OTYECTBE JOJDKHOCTHOTO JIHIIA,
OCYLIECTBIISFOUIETO ITPUEM.

[Ipu nuyHOM NpUEMe 3asIBUTENb NPEIBABISIET JOKYMEHT, YIOCTOBEPSIOIUNA €T0
JUYHOCTh. Ha OCHOBaHMM 3TOro JOKYMEHTa JOJDKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32
OpraHu3alldi0 JIMYHOTO MpUeMa TpaxaaH, oPopMIsSeT KapTOYKy JIHMYHOTO MpueMa
rpaxkaanvHa (B OyMa>XHOM U (WJIHM) 3JIEKTPOHHOM BHUJE) U 3aHOCHUT B HEE COJIEpKAHUE
KAIOOBI 3asIBUTETIS.

JIOJDKHOCTHOE JIMIIO, TPOBOJSIIEE JUYHBIA HPHEM TCpaxAaH, MPEIOCTaBISIET
OTBET Ha YCTHYIO XajoOy, C COrjacusi 3asBUTENs, HAa JMYHOM IPUEME B YCTHOM
dopme, ecnu U3NI0KEHHBIE 3asBUTEIEM OOCTOSATENBCTBA HE TPEOYIOT TOMOIHUTEILHON
IIPOBEPKH, JENAET COOTBETCTBYIOLUIYK) 3alMCh B KapTOYKE JIMYHOIO IpHeEMa
rpaxkaanuHa. PaccMoTpeHue ycTHOM »kaloObl OCYIIECTBIsAETCS B TeueHue 1 pabouero
JTHSL.

B cnyuyae ecnu 3asBuUTENh HMCTPEOOBAT MUCBMEHHBIA OTBET IO CYIIECTBY
MOCTaBJICHHBIX B aj100€ MpH JIMYHOM MPUEME BOMPOCOB, WIIH €CIU U3JI0KEHHbIE UM
JaHHbIE TPEOYIOT NOMNOJHUTEIBHOM NPOBEPKH, AOHKHOCTHOE JHMIO, MPOBOAMBLIEE
JUYHBIM TIpUEeM TpaxKJaH, B KapTOUKEe JIMYHOTO TMpHeMa TpaxJaHUHA JIeJlaeT
COOTBETCTBYIOLLYIO 3allMCh U OPOPMIISIET PE3OTIOLUIO Il PErHCTpaluu KajoObl U
MOATOTOBKU NMHCHBMEHHOIO OTBETAa B MOPSAJIKE, YCTAHOBJICHHOM aJMHUHHUCTPATUBHBIM
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pErjlaMeHTOM.

5.12. TlucemeHHbIe KanoObl TpaxaaH, MPUHATHIE B XOJI€ JIMYHOTO MpHUEMA,
MOJJICKAT PErUucTpallid U PACCMOTPEHUIO B YCTAHOBJIEHHOM aJMHHUCTPATUBHBIM
persiameHToM nopsiake. O MPUHATUH MUCHMEHHOM kKanoObl 3agBUTENS JTOJKHOCTHOE
JUI0, TPOBOJUBIIEE JMYHBIA TPUEM TpaxkKJaH, MPOU3BOAUT 3alUCh B KapTOYKE
JUYHOIO NMpUEMa rPakJIaHuHA U MEPEJAeT ero CeKpeTapio B TEUEHUE OJTHOTO paboyero
TTHSL.

Cexpetaph 00s3aH:

- 3aperucTpupoBaTh  kajo0y B KHUTY  y4deTa  M[OCTynarouiei
KOPPECTIOHICHITUY;

- 0(hOPMHTPH PACHCKY O MPUEME JOKYMEHTOB (110 JKEJIAHUIO 3asIBUTEIIA);

- nepenath 3asBieHue Munuctpy osHepretuku u JKKX MypmaHnckoi
obJyacTu (€ro 3aMEeCTUTEIISIM).

CexkpeTaphb B JIeHb MOTYUYCHHS] TUCHBMEHHOTO 3as1BJICHUS (3KaJIOOBI):

- BHOCUT B JKypHajJl ydeTa BXOJAIIMX JTOKYMEHTOB: TOPSJIKOBBI HOMEP
3amucu (BXOMSIIMN HOMED); JaTy W BpeMmsl MpueMa JOKYMEHTOB C TOYHOCTBIO JI0
MUHYTBI; (paMUTIUI0O W WHUIMATBI UMEHHM M OTYeCcTBa (HAUMEHOBAHUWE) 3asBUTEIIS;
o0111ee KOJIMYeCTBO JOKYMEHTOB U 00111ee KOJIMYECTBO JUCTOB B IOKYMEHTAX;

- MPOCTABRISIET Ha 3asBICHUM IITaMll MMHHCTEPCTBA U yKa3bIBacT
BXOJSIINI HOMEP (MACHTUYHBIM MOPAIKOBOMY HOMEPY 3alHMCH B KHUTY YyyeTa
NoCTynaroei KOppeCcnoHICHIINN); TIPH MOCIenyIomIeil paboTe ¢ 3asBICHHEM Ha BCEX
ATamnax ero pacCMOTPEHUs 00s3aTeNbHaA CChIIKA Ha BXOASIINN HOMED;

- oopMIIsieT paclucKy MO YCTaHOBIEHHOUW (opMe B JBYX 3K3EeMIUISpax,
OIMH W3 KOTOPBIX NEpPEeAacT 3asgBUTEN0 (IIPU NOCTYIUIEHHH JTOKYMEHTOB IOYTOM
HAIPABIISIET 3asBUTENIO MOYTOM B JI€Hb PErHCTPAllMU >KajoObl), BTOPON SK3EMILISP
IPUKIAbIBAET K NOCTYIUBIIEMY 3asBICHUIO.

Pacrnircka nomkHa cofepskaTh ClIeayoyo HHpopMaIuio:

a) 1aTa Npe/ICTaBICHUS 3asIBJICHNUS;

0) paMuIMsa ¥ HHUITMATIBI IMEHU U OTYECTBA (HAUMEHOBAHUE) 3asIBUTEIIS;

B) IEPEUYEHb JOKYMEHTOB, C YKa3aHUEM UX HAUMEHOBAHUS U PEKBU3UTOB;

I') KOJIMYECTBO JINCTOB B KaXKJIOM JOKYMEHTE;

1) BXOASALIUN HOMED;

e) damMuiaus, MHUIMAIBI UMEHU U OTYECTBA U JOJDKHOCTH JIMIA, MPUHSBIIETO
JOKYMEHTHI U €r0 MO/JIUCH;

K) TenedoH, M0 KOTOPOMY 3asBUTENb MOKET y3HATh O CTaJUU PACCMOTPECHHS
JOKYMEHTOB.

Cexpetapb nepeaaeT NpUHITOE 3adBICHUE (3KaJI00Y) ¢ MPUIOKEHHBIMH K HEMY
JOKYMEHTaMH M PACHUCKOW O MPUHSTHUU B JI€Hb NPUHATUA 3adBieHUST MUHUCTpPY
sHepretuku u XKKX Mypmanckoit o0actu (ero 3aMeCTUTENSIM).

[Ipu paccMOTpeHUU NMUCBMEHHOU KanoObl 3asiBUTENSI MUHHCTP SHEPreTUKU U
KKX Mypmanckoit obnactu (ero 3aMecTUTENlb) Ha3HAyaeT JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 PACCMOTPEHHE Ka00bI).

5.13. Ilo pe3ynapTaTam paccCMOTpEeHUS kato0bl MUHHUCTEPCTBO NPUHUMAET OJTHO
W3 CHENYIOLNX PEIICHHIM:
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1) yaosneTBopsieT *anoly, B TOM 4uciie B pOpME OTMEHBI IPUHATOTO PELICHHUS,
UCTIpABJICHUS TOMYIIEHHBIX MuHHCTEpCTBOM (YUpexkIeHUeM), ONeYaToOK U OIUOOK B
BBIAHHBIX B PE3yJbTAaTe€ MPEAOCTABICHUSI TOCYJApPCTBEHHOM YCIYI'M JOKYMEHTax,
BO3BpaTa 3asBUTENIO JACHEXKHBIX CPEACTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMH akramu Poccuiickori @Penepaunv, HOPMAaTHUBHBIMU
MpaBOBBIMM akTaMu MypMaHCKoi 00J1acTH, a TakkKe B UHBIX (hopmax;

2) OTKa3bIBAET B YJOBJIECTBOPEHUU KAIOOBI.

He no3gnee aHs, cienyromero 3a JHEM MNPUHATHS OJHOTO U3 YKa3aHHBIX
pELICHUH 3asiBUTENI0 B MUCBMEHHON (DOpMe U MO JKEJTaHUIO 3asBUTENS B AJIE€KTPOHHOU
(dopMe HarpaBisieTCss MOTUBUPOBAHHBIA OTBET O PE3YJIbTaTaX PACCMOTPEHUS KaATOOBI.

OTtBet Ha xanody, MOCTYNUBIIYI0 B MUHUCTEPCTBO WIH JOHKHOCTHOMY JIMIY B
(dopMe 3IEKTPOHHOIO JIOKYMEHTa, HampasiisieTcs B (hOpMe AIIEKTPOHHOTO JIOKYMEHTa
1O aJipecy ANEKTPOHHOM MOYTHI, YKa3aHHOW B ajno0e, WK B MUCbMEHHON dopMe 1o
MOYTOBOMY aJIpecy, YKa3aHHOMY B Xkayo0e.

B cayuae ycraHoBieHUS B XOA€ WU MO pe3yJibTaTaM PacCMOTPEHUs KaloObl
NPU3HAKOB COCTaBa aJMHUHUCTPATUBHOI'O TPABOHAPYLIECHUS WM NPECTYIUICHUS
JOJKHOCTHOE JIMIIO, HAJIEJIEHHOE [MOJHOMOYHMSMHU IO PAacCMOTPEHHUIO Kayoo,
HE3aMEeIJTUTEIbHO HAIIPABIISIET UMEIOIIUECS MaTepHallbl B OpraHbl MPOKYPATYPHI.

[Ipu ynoBneTrBopeHUH KanoObl MwuHUCTEPCTBO (YupexkaeHHe) NPUHUMAET
MCYEPITBIBAIOIIME MEPHI MO0 YCTPAHEHUIO BBISABICHHBIX HAPYIICHHWM, B TOM YHUCIE IO
BbIJIaue 3asBUTENIO pe3ysibTaTa TOCYJapCTBEHHOM YCIyru, He mo3fgHee 5 pabouux
IHEW CO JHS MPUHATHS PEUICHUs, €CIM WHOE HE YCTAHOBJIEHO 3aKOHOAATEIIHCTBOM
Poccuiickoit denepannu. B cinydae, ecnu skanoba Oblia HampaBieHa depe3 CUCTEMY
nocyAeOHOro 00KajaoBaHMs, OTBET 3asBUTEIO HAMPABIAECTCS MOCPEICTBOM CHCTEMBbI
0Cy1Ie0HOTO 00KaTOBaHUSI.

5.14. B oTBeTe 10 pe3yiabTaTaM pacCMOTPEHHUS )KAITOObI YKa3bIBAIOTCS :

a) HauMeHOBaHME MUHHCTEPCTBA, PACCMOTPEBIIETO Kajao0y, HOHKHOCTS,
dbamunus, uMs, OT4eCTBO (TIOCIEOHEE - MPH HAJUYHH) €ro JOJDKHOCTHOTO JIUIIA,
NPUHSIBIIETO PeLIeHUE 0 Kajao0e;

0) HOMep, J1aTa, MECTO MIPUHATHUS PEIICHHs, BKIIOUasi CBEJACHHS O JIOJDKHOCTHOM
JUIIe, pelieHre Wi aekcTre (0e31eiCTBHE) KOTOPOTo 00KaIyeTes,;

B) damMuius, UMs, OTYECTBO (MIOCNIENHEE - MPU HAIWYWHW) WIM HaUMEHOBAHHE
3asIBUTEIIS;

') OCHOBAHUS JJIA IPUHATHS PEIICHHS TI0 )Kanooe;

1) IPUHSTOE MO Kall00€e pElICHHE;

€) B cily4yae eciaHu >kanoba mpu3HaHa OOOCHOBAHHOW, - CPOKH YCTpaHEHHS
BBISIBIICHHBIX HapylIEHW, B TOM YHCJIE€ CPOK MPEIOCTaBICHUS pe3yjbTaTa
rOCyJIapCTBEHHOU yCIIYTH;

) CBEJICHUS O MOpsAKE 00XKalIOBaHUS MPUHATOTO T10 JKajJo0e perIeHHs.

5.15. Ecnu 3asBUTENb HE YIOBJIETBOPEH pEIICHUEM, MPUHSATHIM B XOJI€
pacCMOTpEHHUs KanoObl, TO pEUIeHUsl, MPUHATbIE B paMKax MPeIOCTABICHUS
rOCYJapCTBEHHOU YCIYTH, MOTYT OBITh 00a10BaHbl B Cy1€OHOM MOPSIJIKE.




[Ipunoxenue 1

K AZIMUHHCTPAaTUBHOMY PEIJIAMEHTY

npenocraBienuss MunuctepcrBoM suepretuky u XKKX Mypmanckoit o6nactu
rOCYIapCTBEHHOM YCIIYTH IO YTBEPXKACHUIO HOPMATUBOB YAEIBHOIO pacxoaa
TOIUIMBA IIPU IIPOU3BOJICTBE TEIJIOBOM SHEPIMM HCTOYHUKAMM TEIUIOBOM SHEPIUH,
3a UCKITFOUYEHHEM MCTOYHHUKOB TEIIOBOH SHEPrUH, PYHKIIMOHUPYIOIIHUX B PEKUME
KOMOMHHPOBAaHHOW BbIPAOOTKH JIEKTPUUYECKON U TETIOBOM 3HEPTUU C
YCTaHOBJIEHHOW MOIIHOCTBIO ITPOU3BOICTBA NIEKTPUYECKON SHEPTUH

25 meraBatr u Ooiee

birank opranusanuun Mununctpy sHepreruxu u XKX
Hcexopsammii Homep, nara MypmMmaHckoi 06sacTu

3AABJIEHUE

00 yTBepKIeHUH HOPMATUBOB

Ha roxa

1. ITomtHOE HAaMMEHOBaHHE OpraHu3anuun

(B COOTBETCTBUU C IOPUAMYCCKIUMHU JOKYMEHTAMH )

2. FOpuanueckuii anpec

(ropuanueckuii 1 GaKTUUECKHUI aapeca, HHICKC)

4. PykoBoautens (1omkHOCTH, DUO, Tenedon)

5. KonraktHoe nuio (nomkaocts, DUO, Tenedon)

8. JlelicTByo11I€€ 3HaUYEHHE HOPMATHUBA (€1.1U3M.)

YTBEPKJIEH: IpuKa3 Ne oT

9. 3agBisieMoe 3HaUeHUE HOpMATUBA (€1.1U3M.)

10. OcHoBanue ayis mnepecMoTpa (yTBEpP>KIEHHUS) HOpPMaTHBA

11. Ilepedens mpunaraeMbix JOKYMEHTOB C YKa3aHHEM KOJIWYECTBA JIUCTOB (peecTp).

(pyKOBOIUTEIND) (moamuch) (pacmudpoBKa MOAMUCH)

M.IL

d.1.0. ucrioaurTensa
KOHTaKTHBIA TeJepoH



[Tpunoxenue 2

K AZIMUHHCTPAaTUBHOMY PEIJIAMEHTY

npenocraBienuss MunuctepcrBoM suepretuky u XKKX Mypmanckoit o6nactu
rOCYIapCTBEHHOM YCIIYTH IO YTBEPXKACHUIO HOPMATUBOB YAEIBHOIO pacxoaa
TOIUIMBA IIPU IIPOU3BOJICTBE TEIJIOBOM SHEPIMM HCTOYHUKAMM TEIUIOBOM SHEPIUH,
3a UCKITFOUYEHHEM MCTOYHHUKOB TEIJIOBOH SHEPruH, PYHKIIMOHUPYIOIINX B PEKUME
KOMOMHHPOBAaHHOW BbIPAOOTKH JIEKTPUUYECKON U TETIOBOM 3HEPTUU C
YCTaHOBJIEHHOW MOIIHOCTBIO ITPOU3BOJCTBA IEKTPUIECKON SJHEPTUHU

25 meraBatr u Ooiee

TpedoBanusi K 0pOPMIICHUIO JOKYMEHTOB, NPEACTABJISEMbIX 3asiBUTEJIEM LIS
NPeI0CTABJCHHUA TOCYyJAPCTBEHHOMN yCIayrH

1. 3assnenue odopmisiercs Ha GUPMEHHOM OJIaHKe OpraHU3alliU C YKa3aHUEM
PEKBU3BUTOB (JaThl M HOMEpa) TMOINKCHIBACTCS PYKOBOAUTEIEM WM HWHBIM
YIOJHOMOUCHBI ~ JIUIIOM  PETyIHUPYyeMON  OpraHu3aluH, CKPEIUIIeTCsS  Ie4YaThio
(mpunoskenne Ne 1 k HacTosieMy rpukasy). K 3asBIeHUIO npuaararoTcs:

- OIKCH MPEJICTABIISIEMbIX B MUHHUCTEPCTBO JOKYMEHTOB,;

- JIOKyMEHTBI, YyKa3aHHble B MyHKTax 2.6.1 u 2.6.2 AJAMUHHUCTPaTHBHOTO
perjiiaMeHTa.

2. llpunaraemsbie K 3asBICHUIO JTOKYMEHTHI, IPEACTABIAIOTCS B MUHUCTEPCTBO
B OJIHOM DK3EMIUISIPE, CUIUThIE B CKOPOCIIUBATENH, TPOHYMEPOBAHHBIE.

3. OOocHOBaHUSI pacyeToB JOJKHBI (OPMHUPOBATHCA IO  MPHUHIIUIIAM
MUHUMU3AIUN 00BEMOB M JIOCTATOYHOCTH MHGOpPMAIIMU, MPU 3TOM COIEPKATh BCIO
HEO0OX0IMMYI0 HH(POPMAIINIO, OTHOCSIIYIOCS K CYIIIECTBY BOTIPOCA.

[Tpu Hamuumm 0OOCHOBaHMS TOKAa3aTessl, YKA3aHHOTO B PACUETHBIX TaOJIUIaX,
CCBUIKA Ha CTPaHUILy, TOKyMEHT, CTPOKY JIOKYMEHTa 00s3aTebHa.

B cnyuae wHempenctaBieHUS JTIOKYMEHTOB, OOOCHOBBIBAIOIIMX BEIUYUHY
nokasaresisi, BXOASIIEr0 B pacyeT, JaHHBIA ToKa3aTelb MOXET ObITh HE TPHUHST B
pacyer Mpu yTBEpKACHUN HOPMATHBA.

4. JlononHUTENbHBIE JOKYMEHTBHI, MPEJOCTaBIsiEMble B COOTBETCTBUM C
3ampocaMu MUHHUCTEPCTBA, MOJDKHBI OBITh TPEJCTABICHBI C COMPOBOJAUTEIBHBIM
MACbMOM, TOSCHUTEIBHOM 3amUCKOM MO CYWIECTBY BONpPOCA, CLIUTHIE B
CKOPOCIIMBATEIb, IPOHYMEPOBAHHBIE, C COOTBETCTBYIOLIUM MEPEUHEM.

5. Bce HampaBineHHble Ha paccMOTpeHME€ B MUHHCTEPCTBO  pacyeThl
NPEACTABISAIOTCA  TakkKe B DJJEKTPOHHOM  BuAe. PacueTbl  HOpPMaTHUBOB
MpeIoCTaBIsA0TCS B hopMare TabIMYHOTO Tporeccopa B (opMe aKTHBHBIX MaKETOB
CO BCEMH HEOOXOJIMMbIMHU UCXOJIHBIMU TAHHBIMU U PacYeTHBIMU (OPMYJIaMHU.

6. Bce 000CHOBBIBaIOME JTOKYMEHTHI JOKHBI OBITH 3aBEPEHBI MEYATHIO
OpraHu3alyy U MOJNKUCHI0 OTBETCTBEHHOTO 33 IOCTOBEPHOCTh JAHHBIX JOJKHOCTHOTO
nuua.



[Tpunoxenue 3

K AIMUHHCTPATUBHOMY PEIJIAMEHTY

npenocraBienuss MunuctepcrBoM suepreTuky u JKKX Mypmanckoit o6nactu
rOCYJapCTBEHHOM YCIIYTH 10 YTBEPXKACHUIO HOPMATUBOB YAEIBHOIO pacxoaa
TOIUIMBA IIPY IIPOU3BOJICTBE TEIJIOBOW SHEPIMHU HCTOYHUKAMM TEIUIOBOM SHEPIUH,
3a UCKITFOUYEHHEM MCTOYHHUKOB TEIJIOBOH SHEPruH, PYHKIIMOHUPYIOIINX B PEKUME
KOMOMHHUPOBAaHHOW BbIPAOOTKH 3JIEKTPUUYECKON U TETIOBOM 3HEPTUU C
YCTaHOBJIEHHOW MOIIHOCTBIO ITPOU3BOJICTBA AIEKTPUUECKON SJHEPIUU

25 meraBatr u 0oiee

O MECTAX HAXOXJEHHA, CIIPABOYHBIE TEJTE®@OHBI, AIPECA CAWUTOB
B CETU UHTEPHET, AIPECA 3JIEKTPOHHOMU IMTOYThI

1. Mecto HaxoxjaeHHWs MUHUCTEPCTBA IHEPTETUKU U SKUIUIIHO-KOMMYHAIBLHOTO
xo3stiicTBa MypMaHckoit o0nacTu:
- 183032, r. Mypmanck, np. Konbckuid, 1. 1, MUHUCTEPCTBO IHEPTETUKU U KUIIUIIHO-
KOMMYHAJIbHOTO X03siicTBa MypMaHCKOH 001acTH.
I'paduk padotel [OKY «ADD MOy, oCylIeCTBISIONIETO MPUEM U UHPOPMHUPOBAHUE
3asBurenecii, kabuHet Ne 114:

- MoHeIeNbHUK - yeTBepr - 10.00 - 17.00

(mepepniB ¢ 13.00 go 14.00),

- IATHUILIA - 14.00 - 16.00,

- cy000Ta, BOCKPECEHbE - BHIXOJIHBIE JTHH.
TenedoH 11 cripaBok: (8152) 994-258.
2. [Ipyem 1OKYMEHTOB:
- 183032, r. Mypmanck, nip. Konabckuid, 1. 1, MUHUCTEPCTBO SHEPTETUKHU U KUJIUIIIHO-
KOMMYHAJIBHOT'O X035iicTBa MypMaHCKOH 00J1acTH, MpUEeMHas MHHHUCTpA.
Yacel paOoThI 1J1s1 TpUEeMa MaTEPHAIOB U O0paIleHUH:

- MoHeeNbHUK - yeTBepr - 10.00 - 17.00

(mepepsiB ¢ 13.00 no 14.00),

- IATHULIA - 14.00 - 16.00,

- cy000Ta, BOCKPECEHBE - BHIXOIHBIC JTHH.
3. [To4TOBBIM OTIIpaBICHUEM:
B anpec: 183032, r. Mypmanck, nip. Konbckuii, 1. 1, MUHHUCTEpCTBO SHEPTETUKU U
KITHITHO-KOMMYHAJIBHOTO X0351iicTBa MypMaHCKO# 001acTH.
4. CnpaBoyHas uH(popMaIus 0 KOPPECIOHACHIINHU
- ten. (8152) 486-731
5. OdunmanbHbIN caidT: WWW.Minenergo.gov-murman.ru
6. Munuctp:
tes. nmpuemHoi: (8152) 486-730, daxc: (8152) 486-732; E-mail: minenergo@gov-
murman.ru
/. VYmupapinenwe oOecrieueHUs] JEATEIbHOCTH DSHEPreTUYECKOW U SKUJIUIIHO-
KOMMYHaQJIbHOW HHQPACTPYKTYPbI
PykoBoautens ynpasnenus Tein. (8152) 486-750, kab. Ne 715.



http://www.minzhkh.gov-murman.ru/

[Tpunoxenue 4

K AJMUHUCTPATUBHOMY PEIJIAMEHTY

npenocraBienuss MunuctepcrBoM suepreTuky u JKKX Mypmanckoit o6nactu
rOCYIapCTBEHHOM YCIIYTH 10 YTBEPXKACHUIO HOPMATUBOB YAEIBHOIO pacxoaa
TOIUIMBA IIPY IIPOU3BOJICTBE TEIJIOBOW SHEPIMHU HCTOYHUKAMM TEIUIOBOM SHEPIUH,
32 UCKITFOUYEHHEM MCTOYHHUKOB TETIJIOBOH SHEPTHH, PYHKIIMOHUPYIOIIHUX B PEKUME
KOMOMHHUPOBAaHHOW BbIPAOOTKH 3JIEKTPUUYECKON U TETIOBOM 3HEPTUU C
YCTaHOBJIEHHOW MOIIHOCTBIO ITPOU3BOICTBA NIEKTPUYECKON SHEPTUH

25 meraBatr u 0oiee

Ioka3aTean JOCTYNIHOCTH U KA4eCTBA BbINOJIHEHHUS
roCyIapCTBEHHOM YCJIYIH U MX 3HAYCHUS

Ne Iloxazarenu HOCTYITHOCTH U KQUCCTBa HOpMaTI/IBHOC
IT.I1. BBIITIOJTHCHUA I‘OCY}IapCTBeHHOI‘/JI YCIIyIru 3HA4YCHUC
IIoKa3aTcjisd

Ilokazamenu docmynnocmu 6bInOIHAEMOU YCIY2U

1 JlocToBEpHOCTD uHbOpMaILTIH 00 100 %
ucnoiasemon ycayru (%)

2 [IporienT  3asBHTENCH,  YIOBICTBOPEHHBIX 100 %
rpadukoM paboTel MuHHCTEPCTBA

3 [IporieHT 3asiBUTENCH, 0OKUIAAIONIUX B OYEpEIU 100 %
He Oosiee 15 MUHYT

4 IIpocTtota u SICHOCTD U3JI0KEHUS 5%
UH(GOPMAITMOHHBIX u MHCTPYKTUBHBIX
JOKYMEHTOB (TpoueHT 3asiIBUTEJIEH,
00paTHUBIIMXCS 3a IOBTOPHON KOHCYJIbTAIIHEH )

Hokazamenu kauecmea ébINOJIHACMOU yeaysu

) [IponieHT cny4yaeB BBINOJHEHHUS YCIYTU B 100 %
YCTAaHOBJICHHBII CPOK C MOMEHTa TprueMa
JIOKYMEHTOB
6 ITporieHT 060CHOBAHHBIX KaI00 5%
7 [IpouieHT  3asBUTENECH,  YIOBIECTBOPEHHBIX 100 %

KyJIbTYpOU 00CITYKUBaHUS




[Tpunoxenue 5

K AIMUHUCTPATUBHOMY PEIJIAMEHTY

npenocraBienuss MunuctepcrBoM suepretuky U XKKX Mypmanckoit o6nactu
roCy/1apCTBEHHON YCIYTy IO YTBEPKACHNUIO HOPMATHUBOB YAEIBHOTO pacxo/a TOIIMBa
IpU NIPOU3BOJICTBE TEINIOBOM SHEPIUU UCTOUHUKAMHU TEIUIOBOM dHEPruu, 3a
UCKITIOYCHHEM UCTOYHUKOB TEILJIOBOH SHEPTHH, (YHKIMOHUPYIOIINX B PEXKUME
KOMOMHUPOBAHHOM BbIPAOOTKH JIEKTPUUYECKON U TEIJIOBOM SHEPTUU C YCTAHOBIIEHHOM
MOIIIHOCTBIO IPOU3BO/ICTBA IEKTPUIECKOM SHEprum 25 MeraBarT u 6ojee

baok-cxema npexocraBiaeHUus roCyAapCTBEHHOH YCIYIH 0 YTBEPKICHH IO
HOPMATHBOB Y/I€JbHOI0 PacxoAa TOIUVIMBA PH NPOU3BOACTBE TEIJIOBOH JHEPTUHU
HCTOYHMKAMH TENIOBOM JHEPIrUuM, 32 HCKIIOYEHHUEM UCTOYHUKOB TEII0BOM
JHepruu, QyHKIMOHMPYIOIIHMX B pe;KMMe KOMOMHUPOBAHHOM BBIPa00TKH
IEKTPUYECKOH U TEIUIOBOM IHEPIrUH C YCTAHOBJICHHON MOIIHOCTHIO IPOM3BOACTBA
3JIEKTPUYECKO# IHepruu 25 meraBarr u 0oJiee

IIpencraBnenue 3asBuTeNEM
3asBJICHUS U JOKYyMEHTOB B
MunuctepcTBo

A

A 4

Ipuem u perucTparys npecTaBICHHbIX
3asBUTEJICM 3asBJICHHS U IOKYMCHTOB

A 4

Hepenaqa MPEACTABIICHHBIX 3asiBUTECIIEM
3asBieHus U JokyMeHToB B OKY «ADD
IIpu HEOOXOAMMOCTH MO» 1 npoBepKU KOMILIEKTHOCTH
(1)OpMI/lp0BaHl/le U HaIIpaBJIEHUE (,ELOCT&TO‘-IHOCTI/I) NpEeACTaBICHHbBIX
MEKBEJIOMCTBECHHbIX 3aIIPOCOB 3asBUTECJIEM JJOKYMEHTOB, a TAKXE
IOJIHOTBI U JIOCTOBEPHOCTH
coJieprKaIlelicsl B HUX HH(GOPMALMH

dopmupoBaHue 1
HAIpaBJICHUE 3asBUTEITIO
3aMe4aHu (TP HAJIMYUH)

A

A 4

A 4

\ 4

v [IpencraBnenue
IIpunsTue pemenus 06 3asBUTEJIEM HENOCTAROIIMX
YTBEPIKIEHUH HOPMATHBOB u (i) ZlOpaGOTaHHij c
YYETOM 3aMevaHuii
JIOKYMEHTOB

v y

®opMHUpOBaHKUE U NOANHCAHUE [Ipunstue pemenns o6 oTkase B

IpHKa3a 00 yTBep:KAeHUN HOPMAaTHBOB YTBEPKIECHHH HOPMAaTHBOB C
yKa3aHHeM MPUYMH OTKa3a

\ 4 A 4 A 4

Pa3merenne npukasa B CETH HHTEPHET VBenoMiieHre 3assBUTEIIS
Ha oHIMAIBLHOM caiite MUHHCTEPCTBA

> BBITIOJTHCHO

—— > HC BBIIIOJTHCHO



[Tpunoxenue 6

K AZIMUHHCTPAaTUBHOMY PEIJIAMEHTY

npenocraBienuss MunuctepcrBoM suepretuky u XKKX Mypmanckoit o6nactu
rOCyapCTBEHHOU YCIYTH 110 YTBEPXKICHUIO HOPMATUBOB YAEIbHOTO PACcX0/a TOIIMBA
IIPY IIPOU3BOJICTBE TEILUIOBOM SHEPIUU UCTOYHUKAMU TEIJIOBOM YHEPTHH, 32
UCKIIIOYCHHEM UCTOYHUKOB TEIJIOBOH SHEPTHH, PYHKIIMOHUPYIOIIUX B PEKUME
KOMOMHHPOBAHHOH BBIPAOOTKHU DJICKTPUIECKOHN M TETTIOBOM SHEPIHH C YCTAHOBJICHHON
MOIIHOCTBIO IPOU3BOJCTBA AIEKTPUYECKON SHEPTUU 25 MEraBarT u Oosee

MHWUHUCTEPCTBO
OHEPI'ETUKU 1 KWJINIITHO-KOMMVYHAJIBHOI'O
XO3ANCTBA MYPMAHCKOUN OBJIACTHU

np. Konbckuit, 1.1, r. Mypmanck, 183032,
ten. (8152) 486-730, dakc (8152) 486-732, E- mail: minenergo@gov-murman.ru

Ne _/ HanmenoBanue oprana miaum
OpraHM3ally, B aIpeC KOTOPBIX
HaIIPaBJISIETCS] MEKBEIOMCTBEHHBIN
3anpoc

Medswcsedomcmeennwlii 3anpoc
0 npedocmasieHu OOKYMeHmos
/unghopmayuu

Ha ocnoBanuu ctateu 6 denepanbHoro 3akoHa ot 27.07.2011 Ne 210-d3 «O6
OpraHu3aIliy TMPEeJOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHIIUIAIBHBIX YCIYT» s
OKa3aHUs TOCYJIapCTBEHHOW / MYHUIMMAIBHOU ycnyru «Haumenosanue yciyeu»
(unentuduxarop (Ne) ycnmyru B peecTpe roCyJapCTBEHHBIX WJIM MYHHUITUTATBHBIX
yCIIYT) TPOIIy B CPOK 10 PEAOCTaBUTh B HAIl ajpec
CIIEAYIOIIHE TOKYMEHTHI / HH(OPMAIIUIO:

1. (HaumenoBanue 1o0KyMeHTa WM CBEAEHHUS, HEOOXOAUMBIE IS IIPEAOCTABIICHUS JOKyMEHTa

u (umm) wuHGOpPMAaNUM, YCTAaHOBJICHHBIC aJMUHHCTPATHBHBIM PETIAMEHTOM IPEIOCTABICHHS
rOCyJapCTBEHHON / MYHHUIIMIIAIbHOW YCIYrd, a TaKKe CBEICHHSA, IPEAyCMOTPEHHbBIC
HOPMATHBHBIMH MPABOBBIMU aKTaMU KaK HEOOXOJIUMBIC ISl TPEAOCTABICHHS TaKUX JOKYMEHTA W
(wm) napopmanun).

2.

3.

JIOKyMEHTBI /urpOopMmarus, HE0OXOIUMbIE TS MPENOCTABICHHUS
rOCy/IapCTBEHHON /MYHUITUTIATLHOM YCITYTH, YKa3aHBI B

(HanMeHOBaHUE HOPMATHBHOTO MPABOBOTO aKTa, KOTOPHIM YCTAHOBJIEHO MPEI0CTABICHUE
JOKyMeHTa 1 (W1n) UH(pOopMaIum, He0OX0IUMBIX JUIs IPEAOCTaBIEHUS TOCyJapCTBEHHON
(MyHMLIMIIAIBHOM) yCIIyru, U pekBU3uTHI AanHoro HITA)

MuHnucTp MOAINCH OUO

@®.1.0. ucnonaHuTens
Konraktabiil Tenedon
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K AZIMUHHCTPAaTUBHOMY PEIJIAMEHTY

npenocraBienuss Munucrepctsom suepretuku U XKKX Mypmanckoit o6actu
rOCyapCTBEHHOU YCIYTH 110 YTBEPXKACHUIO HOPMATUBOB YAEIBLHOTO PAcX0/a TOIIMBA
IIPY IIPOU3BOJICTBE TEILUIOBOM SHEPIUU UCTOYHUKAMU TEIJIOBOM YHEPTHH, 32
UCKIIIOYCHHEM UCTOYHUKOB TEIJIOBOH SHEPTHH, PYHKIIMOHUPYIOIIUX B PEKUME
KOMOMHHPOBAaHHOH BBIPAOOTKHU AIIEKTPUUYECKON U TETUIOBOW YHEPTUU C YCTAHOBJICHHOM
MOIIIHOCTBIO IPOU3BO/ICTBA JIEKTPUIECKOM dHEprun 25 MeraBarT u Oojee

MHWUHUCTEPCTBO
OHEPI'ETUKU 1 KWJINIITHO-KOMMVYHAJIBHOI'O
XO3ANCTBA MYPMAHCKOUN OBJIACTHU

np. Konbckuit, 1.1, r. Mypmanck, 183032,
ten. (8152) 486-730, dakc (8152) 486-732, E- mail: minenergo@gov-murman.ru

Ne / HaumenoBanue opranuzamnuu

Ha Ne ot JlOMKHOCTB,

®.1.0. aapecara

(i @.1.0. UHAUBUAYAIBHOTO
npeanpuaumarens, ©.1.0. yactHoro
JIULIA)

O so36pame 00OKyMeHmMO8

[

YBaxkaeMbli

MUHUCTEPCTBO DHEPre€TUKH U KUIMIIHO-KOMMYHAJIBHOTO  XO3SiCTBa
Mypmanckoit obiiactu  yBemomisier Bac (yBemomuisieT, JOBOJMT 1O CBEICHHS,
MIPOCHUT)

(m3maraercst cyTh TpeOOBAaHUH, YBEIOMIICHHS WIA TPOCHOBI)

[Mpunoxenune (npu Heobxooumocmu): HAUMEHOBAHUE TMPUIATAEMBIX MATEPHAIIOB C
YKa3aHHUEM KOJIMYECTBA JUCTOB, MAIMOK, KHUT, SK3EMILISIPOB.

MunucTp MOAINCH OUO

@.1.0. ucnonuurens
KonraktHsIit TenedoH.
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K AZIMUHHCTPAaTUBHOMY PEIJIAMEHTY

npenocraBienuss MunuctepcrBoM suepretuky u XKKX Mypmanckoit o6nactu
rOCYAApCTBEHHOM YCIIYTH 10 YTBEPXKACHUIO HOPMATUBOB YAEIBHOIO pacxo/1a TOIUINBA
IIPY IIPOU3BOJICTBE TEILUIOBOM SHEPIUU UCTOYHUKAMU TEIJIOBOM YHEPTHH, 32
UCKIIIOYCHHEM UCTOYHUKOB TEIJIOBOH SHEPTHH, PYHKIIMOHUPYIOIIUX B PEKUME
KOMOMHHPOBAHHOH BBIPAOOTKHU DJICKTPUIECKOHN M TETTIOBOM SHEPIHH C YCTAHOBJICHHON
MOIIIHOCTBIO IIPOU3BO/ICTBA 3JIEKTPUUECKOI SHEpTruu 25 MeraBarT u Ooiee

MUHHUCTEPCTBO
SHEPI'ETHKU U XXWINIITHO-KOMMYHAJIBHOT'O
XO3IUCTBA MYPMAHCKOU OBJIACTHU

np. Konbckuit, 1.1, r. Mypmanck, 183032,
ten. (8152) 486-730, dakc (8152) 486-732, E- mail: minenergo@gov-murman.ru

[TPHUKA3

oT 201 roma Ne

r. MypmaHck

B coorBercTBUM ¢ DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 190-®3
«O TemnnocHaOXeHUN», HA OCHOBAaHUU MocTaHoBIeHUs [IpaBuTenscTBa MypmaHCKoOn
obmactu ot 23.04.2014 Ne 210-IIIT «O6 yrBepxaenuu [lonoxenus o MunucrepcTse
DHEPIeTHUKA U JKWJIHUIIHO-KOMMYHAJIBHOTO XO03sicTBa MypMaHCKON 001acTh
NPHUKAa3bIBAaI:

TBCPAUTH IIpHJjIaracMal H T'ox.
e aracMmbie a201 ro
(omucanue HOpMaTHBA)

OpraHu3aluu

(HanMeHOBaHME OPTaHU3AIINH)

MuHucTp MOINCH OPUO
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	2) в случае представления документов по почте регистрация в Министерстве должна быть проведена не позднее дня, следующего за датой поступления документов;
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	2) нарушение срока предоставления государственной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Мурманской области для предоставления государственной услуги;
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Мурманской области актами для предоставления государственной услуги у заявителя;
	5) отказ в предоставлении государственной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и нормативными правовыми актами Мурманс...
	6) затребование с заявителя при предоставлении государственной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Мурманской области;
	7) отказ Министерства, должностного лица Министерства в исправлении допущенных опечаток и ошибок в выданных в результате предоставления государственной услуги документах либо нарушение установленного срока таких исправлений.
	8) нарушение срока или порядка выдачи документов по результатам предоставления государственной услуги;
	9) приостановление предоставления государственной услуги, если основания приостановления не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, законами и иными нормативными п...
	5.3. Жалоба подается в письменной форме на бумажном носителе, в электронной форме в Министерство. Жалобы на решения, принятые Министром, подаются в Правительство Мурманской области.

	Жалоба, поступившая в Министерство или должностному лицу в форме электронного документа, подлежит рассмотрению в порядке, установленном настоящим Административным регламентом. В жалобе гражданин в обязательном порядке указывает свои фамилию, имя, отче...
	Министерство обеспечивает:
	а) оснащение мест приема жалоб;
	б) информирование заявителей о порядке обжалования решений и действий (бездействия) Министерства (учреждения), его должностных лиц либо государственных гражданских служащих посредством размещения информации на стендах в местах предоставления государст...
	в) консультирование заявителей о порядке обжалования решений и действий (бездействия) Министерства (учреждения), его должностных лиц либо государственных гражданских служащих, в том числе по телефону, электронной почте, при личном приеме;
	г) заключение соглашений о взаимодействии в части осуществления многофункциональными центрами приема жалоб и выдачи заявителям результатов рассмотрения жалоб;
	д) формирование и представление в установленные сроки, посредством государственной автоматизированной информационной системы «Управление» отчетности о полученных и рассмотренных жалобах в составе форм федерального статистического наблюдения № 1-ГУ.
	1) наименование Министерства (учреждения), должностного лица либо государственного служащего, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) эле...
	3) сведения об обжалуемых решениях и действиях (бездействии) Министерства (Учреждения), должностного лица, либо государственного служащего;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) Министерства (Учреждения), должностного лица, либо государственного служащего. Заявителем могут быть представлены документы (при наличии), подтверждающие довод...
	5.9 Жалоба, поступившая в Министерство, подлежит рассмотрению должностным лицом, наделенным полномочиями по рассмотрению жалоб, в течение пятнадцати рабочих дней со дня ее регистрации, а в случае обжалования отказа Министерства, должностного лица Мини...
	5.13. По результатам рассмотрения жалобы Министерство принимает одно из следующих решений:
	1) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных Министерством (Учреждением), опечаток и ошибок в выданных в результате предоставления государственной услуги документах, возврата заявителю денежных средств,...
	2) отказывает в удовлетворении жалобы.
	Не позднее дня, следующего за днем принятия одного из указанных решений заявителю в письменной форме и по желанию заявителя в электронной форме направляется мотивированный ответ о результатах рассмотрения жалобы.

	Ответ на жалобу, поступившую в Министерство или должностному лицу в форме электронного документа, направляется в форме электронного документа по адресу электронной почты, указанной в жалобе, или в письменной форме по почтовому адресу, указанному в жал...
	В случае установления в ходе или по результатам рассмотрения жалобы признаков состава административного правонарушения или преступления должностное лицо, наделенное полномочиями по рассмотрению жалоб, незамедлительно направляет имеющиеся материалы в о...
	При удовлетворении жалобы Министерство (Учреждение) принимает исчерпывающие меры по устранению выявленных нарушений, в том числе по выдаче заявителю результата государственной услуги, не позднее 5 рабочих дней со дня принятия решения, если иное не уст...

	ЗАЯВЛЕНИЕ
	1. Заявление оформляется на фирменном бланке организации с указанием реквизитов (даты и номера) подписывается руководителем или иным уполномочены лицом регулируемой организации, скрепляется печатью (приложение № 1 к настоящему приказу).  К заявлению п...
	- опись представляемых в Министерство документов;
	- документы, указанные в пунктах 2.6.1 и 2.6.2 Административного регламента.
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